MECTHAA A AIMUHUCTPALIUA BHYTPUI'OPOJACKOI'O
MYHHUIIUITAJIBHOT'O OBPA3OBAHUSA CAHKT-IIETEPBYPI'A
MYHHUIHUITAJIBHOT'O OKPYT'A TATAPUHCKOE

[TOCTAHOBJIEHUE

(B peoaxyuu [locmanoenenus Mecmnoti aomunucmpayuu MO MO I'acapunckoe om 28.09.2015 Ne 111, ot
15.03.2022 Nel5)

17 anpens 2014 rona Ne 64

00 yTrBepxaeHNH AIMUHUCTPATHBHOIO pPerjiaMeHTa

10 npeaocTaB/ieHuI0 MecTHOM aJIMUHUCTPAaIUell BHYyTPUTOPOICKOI0
MYHHMUIMIAJIbHOT0 00pa3oBaHusi ropoaa ¢genepajbHoro 3nauyenuss CaHkT-
IleTepOypra MmynnuunajabHoro okpyra I'arapunckoe MyHHIHNIAJIbHOM
YCJIYTH 0 Bbl/ia4e apXMBHBIX CIIPABOK, BHINUCOK, KONMI apXUBHBIX
JOKYMEHTOB OPraHOB MECTHOI'0 CaMOYyNpPaBJIeHUs MYHUIIUTIAJIBLHOIO
o0pa3oBanus I'arapunckoe

B coorBerctBun ¢ ®PenepanbHbiM 3akoHOM 0T 27.07.2010 Ne 210-®d3 «O6 opranuzanuu
MIPEIOCTABIIEHUSI TOCYJAapPCTBEHHBIX M MYHHUIMOAIBHBIX yciayr» MectHas aamunuctpauus MO MO
I'arapuHCKO€ OCTaHOBIISIET:

1.  VYTBepauTe AIMUHUCTPAaTUBHBIM pPErIaMEeHT IO NPENOCTaBICHUI0 MECTHOM aaMHHHMCTpaluen
BHYTPHUTOPOJICKOTO MYHUIIMITAIILHOTO 00pa3zoBaHus ropoja denepanbHoro 3Hauenusi Cankr-IlerepOypra
MYHHUIMIIAJIIBHOTO OKpyra l'arapuHCkOo€ MYHHLMIAJIBHOW YCIYyTM 10 BBIJA4Y€ AapXHUBHBIX CIIPaBOK,
BBIIIMCOK, KOIMUN apXUBHBIX JIOKYMEHTOB OpPraHOB MECTHOTO CaMOYIPaBJICHHUS MYHHUIMIIAIBLHOTO
obpasoBanus ["arapunckoe, cornacHo Ipunoxennto Ne 1.

2. KoHTpo:b 3a BBIIIOJIHEHWEM HACTOSIIETO TOCTAHOBJIECHUS OCTaBJISIO 32 COOO.

3. TlocraHoBieHHE BCTYIAET B CUIIy C MOMEHTa O(HUIIMAIBLHOTO Oy OJIMKOBaHHUSL.

I'naBa MecTHOH aAMUHHUCTPALMH
MO MO I'arapusnckoe A. A. lonJibHUIBIH



IIpunioxenne Ne 1 k NOCTAHOBICHUIO
MecTHOH aIMHUHUCTPALUH
MO MO TI'arapunckoe ot 17.04. 2014 r. Ne 64

AJIMUHUCTPATUBHBIN PETJIAMEHT
MECTHOUM AJIMUHUCTPALIMY BHYTPUTOPOJICKOI'O MYHHUIIUIIAJIBHOT'O
OBPA30OBAHUSA I'OPOJA ®EJAEPAJIBHOI'O 3BHAYEHUS CAHKT-IIETEPBYPT A
MYHUIUIIAJIBHOI'O OKPYTI'A TATAPUHCKOE 11O NIPEJOCTABJIEHUIO
MYHHUIIUIIAJIBHOM YCJIYT'H IO BBIJIAYE APXUBHBIX CIIPABOK, BBIIIUCOK,
KOIINI APXUBHBIX JOKYMEHTOB OPTAHOB MECTHOI'O
CAMOYIIPABJIEHUA MYHULHUITAJIBHOTI'O OBPA30OBAHUSA 'ATAPUHCKOE

I. OO0umMe MoOKEeHUA

1.1. IlpeameroM peryiupoBaHHs HACTOAIIETO AJIMUHUCTPATUBHOIO  pPETJIaMEHTa
SBJISIFOTCSL OTHOLIEHUS, BO3HHUKAIOLIME MEXIy 3asBUTENSIMH M MeCTHON aJIMHHHUCTpAIei
BHYTPUTOPOJCKOTO MYHHUIIMIAIBHOTO OOpa3oBaHus ropoja ¢denepanbHoro 3HaueHus CaHKT-
[TerepOypra MmyHuiunanabHOro okpyra ['arapunckoe (nanee — MectHas anMUHUCTpaIus) B cepe
MPEAOCTABICHUS] MYHMIIMIAIBHOM YCIYIM IO BbIau€ APXUBHBIX CIPABOK, BBIMUCOK, KOIMUU
aApXUBHBIX JOKYMEHTOB OPraHOB MECTHOTO CaMOYMPAaBICHUS MYHHIIMIAIBHOTO OOpa3oBaHUs
MynununansHoro okpyra ['arapuHckoe (ganee — MyHULIUAIbHAS yCIIyTa).

brnok-cxeMa npenocraBieHrus MyHUIUIIAIBHON YCIYTM NMpUBEACHA B NMpuiokeHun Ne 1 k
HacTosmeMy AJIMUHUCTPATUBHOMY PETJIAMEHTY.

1.2.  3asgBUTENSIMU ABISIOTCA:

dbu3nUecKkue WIM OPUIWYECKHE Jula, JHUOO0 HX YINOJIHOMOYCHHBIC TMPEICTaBUTEINH,
oOparuBmmMecss B  MeCTHYI0 aJAMHHHCTPAIMIO WJIH  MHOTO(DYHKIIMOHANBHBIA  LIEHTP
MPEAOCTABJICHUS] TOCYJIapPCTBEHHBIX M MYHUIMNAIbHBIX YCIYr € 3alPpOCOM O MPEJOCTaBICHUU
MYHHIUTIAIBHON YCITYTH.

OT uMeHHM 3asiBUTEJIEH BIPABE BHICTYNATh UX MPEICTABUTENIN IPU MPEIbSIBICHUH MMACTIOPTA
rpaxaanvuHa Poccuiickon denepannu uiy Apyrux JOKYMEHTOB, YIOCTOBEPSIOMINX JUYHOCTh HA
Tepputopun Poccuiickoii Denepanrii B COOTBETCTBUU C JCHCTBYIOIIMM 3aKOHOAATEIBCTBOM, U
JOKYMEHTa, MOATBEP K IAIOIIETO TOJTHOMOYHS IPEACTABUTENS 3asBUTENs .

1.3. TpeboBanus k MOpSAAKY WHOOPMHPOBAHUS O TMPEAOCTABICHUU MYHHUIIUTATHHON
yCIIyTH

1.3.1. B npenoctaBneHnd MyHULIMIIAIBHOW YCIYTH YYaCTBYIOT:

MectHas anmuHucTparus: 196244, Cankt-IlerepOypr, np. Butebckui, a. 41, kopm.1.

I'paduk pabotel: moneaenpauK — yeTBepr ¢ 10.00 g0 17.00; marauma — ¢ 10.00 xo 16.00;

ob6enennbiii iepepsiB — ¢ 13.00 mo 14.00.
ten. 378-53-47, dakc 378-53-60; aapec odumnmanpHOro caita: www.mogagarinskoe.ru; aapec

3NIeKTPOHHOM nouThl adm@mogagarinskoe.ru.

1 TakuMu JOKYMEHTaMH SIBISIOTCS:

JOKYMEHTBI, TTOJITBEPKIAIOLINE TTOJTHOMOUHS 3aKOHHOTO IMPEICTAaBUTENsI (CBHICTENILCTBO O POXKACHMH, ITOCTAHOBICHHE 00 OIeKe
U 11p.);

JIOBEPEHHOCTh B IPOCTOM MUCbMEHHON (hOopMe, MOATBEPIKAAIOLIAs TOJTHOMOYHS IIPEACTABUTEIS 3asBUTEIS,;

JIOBEPEHHOCTb, 3aBEPEHHAs HOTAPUATILHO, B CIIy4ae eCIIH:

(benepanbHBIM 3aKOHOM IIPELYyCMOTPEHO HOTapHANbHOE YJOCTOBEPEHHE NOBEPEHHOCTH IIPEICTABUTEINS 3asBUTENSI KaK YCIOBHE
OCYILECTBIICHUS TOCYAaPCTBEHHON (MyHHULIMIIATBHOM) (QYHKIMH, IIPEAOCTABICHHS FOCY JAPCTBEHHON (MyHULIMNAIBHO) yCIIyTH;

OCYILECTBICHUE T'OCYJAPCTBCHHOW (MYHMIMNAIBHON) (YHKLMHM, IPEIOCTaBICHUE TIOCYJAPCTBEHHOH (MYHMIMIAIBHON) YCIYrd
3aKJIFOYAETCsI B COBEPLICHUH JISUCTBYSA, TPEOYIOILEro HOTapuaibHOH GopMBI.


http://www.mogagarinskoe.ru/

1.3.1.1.  Cankr-IletepOyprckoe rocyJJapCTBEHHOE Ka3eHHOE YUpEKICHHE
«MHOro(yHKIIMOHAIBHBIN IEHTP MPEIOCTABICHUS TOCYAAPCTBEHHBIX U MYHULIUITAIBHBIX YCITYT
(mamee — MOI).

Anpec: 191124, Cankr-IlerepOypr, ya. Kpacuoro Tekctmipimuka, a. 10-12, nurepa O.

I'padux pabotel: moneaenpbHUK — 4derBepr ¢ 9.00 mo 18.00, matauma ¢ 9.00 mo 17.00;
niepepsiB ¢ 13.00 go 13.48, BeIXoaHBIE THU — Cy000Ta, BOCKPECEHDE.

I'padpuk paboTel cTpyKTYypHBIX Toapasaenenuit M®I] exxennesuo ¢ 9.00 mo 21.00.

Mecta HaxoxaeHus, Tpa¢uk padoThl M crnpaBodHble TenehoHbl MOI mpencraBiaeHb B
npuiiokeHuH Ne 2 K HacToAmemMy AJIMUHUCTPATUBHOMY PETJIAMEHTY.

Lentp Tenedonnoro obcmyxuBanuss MOI[- 573-90-00.

AJpec caiiTa U JICKTPOHHOM MOYTHI: WWW.gu.spb.ru/mfc/, e-mail: knz@mfcspb.ru.

1.3.2. [lepeq mnpenocTaBlieHMEM MYHHUIMIIAIBHONW YCIYTHM 3asBUTENsIM He TpeOyercs
JOTIOTHUTENBHBIX 00palleH’i B MHbIE OPraHbIM OpraHU3aINH.

1.3.3. Uupopmanmro 06 opraHax (opraHu3anusx), ykazaHHbIX B IyHKTE 1.3 HaCTOSIIETO
AJMUHHUCTPATUBHOTO PETJIAMEHTA, 3aBUTEIIA MOTYT MOJYYUTh CICTYIOIMMHU CIIOCO0aMHU:

HalpaBJICHUE 3alpoCOB B MHUCHbMEHHOM BHJE IO ajpecaM OpraHoB (OpraHu3aiuii),
yKa3aHHBIXB MyHKTE 1.3 HacToAmEero AIMUHUACTPATUBHOTO PETJIAMEHTA, B 3JIEKTPOHHOM BHJIE TIO
yKa3aHHBIM aJIpecaM AJIEKTPOHHOM MMOYTH OPraHOB (OpraHU3aluii);

M0 CIIPaBOYHBIM TesiepoHaAM PAaOOTHUKOB OPTaHOB (OpraHU3alMil), YKa3aHHBIX B MyHKTE 1.3
HACTOSIIEro AJIMHUHUCTPATUBHOTO PETJIAMEHTA;

Ha Iloprane «[locymapctBennbie ycnyru B Cankrt-IlerepOypre» (www.gu.spb.ru) B
MH(POPMAITMOHHO-TEIICKOMMYHUKAIMOHHOM cetn  «MHTepueT» (manee — Ilopram), Ha
opuIMaTbHBIX CcaiiTax oOpraHoB (opraHu3aiuii), yKa3aHHBIX B TyHKTe 1.3 HacTOsIIEro
AJIMUHUCTPATUBHOTO PETJIaMEHTA;

MIPH JIMYHOM OOpallleHUH Ha TpUeM K pabOTHUKAM OpPraHoB (OpraHu3alnii) B COOTBETCTBUU
¢ rpaduikom paboThI, yKa3aHHBIM B IyHKTE 1.3 HacTosero AIMHUHUCTPATUBHOTO PETJIAMEHTA;

B llentpe tenedonnoro oocmyxupanus M®I (573-90-00);

npu oOpameHun K wuHPomaram (MHGOKMOCKaM, WH(OMYyHKTaM), pa3MEIIEHHbIM B
nomenieHuax MOII, yka3anHpiX B mnpuioxkeHuu Ne 2 Kk HacrosmemMy AJIMHHHCTPATUBHOMY
pernamenTy; Ha ynunax Cankt-IletepOypra u B BecTuOromnsax cranuuii Cankr-IletepOyprcekoro
TrOCYy/IapCTBEHHOTO YyHHUTapHOro mnpeanpuitus «CaHkT-lIleTepOyprckuii METpONmoIUTEH» IO
aapecam, ykazanHbIM Ha [lopTane.

Ha crenpmax, pasMemieHHbIX B mnomenieHusx MectHoil agMuHucTpauun u  MOIL],
pasMenaeTcs clieayromas uHpopmManus:

HalMEHOBaHUE MYHULIUIIAJIbHOW YCIIYTH;

nepeyeHb OpraHoB (OpraHu3aluii), YYacTBYIOIIMX B MPEIOCTABICHUU MYHHUIIUIAIbHOU
YCIIyTH;

rpaduk (pexxum) paboThl, TenedoHBI, aJpeca IMEKTPOHHOW MOUTH OPTraHOB (OpraHU3aIui),
OCYILIECTBIAIONIMX MPUEM U KOHCYJbTAallMd 3asBUTENIEW 1O BOMpOCaM MPEeJOCTaBICHUS
MYHUIIUTTAIBHON YCIIYTH;

ajgpeca OpraHoB (OpraHu3zaiuii), y4acCTBYIOIIUX B TMPEJOCTABICHUUA MYHHUIIMITAIBHOU
YCIYTH;

KOHTakTHas mHdopmanus 06 opraHax (OpraHu3alusIX), YYaCTBYIOIIUX B MPEIOCTABICHUHU
MYHUIIUMTAIBHON YCIIYTH;

MOPSIA0OK MPEIOCTABICHHUS] MyHUITUTIATBHON YCITyTH;

MOCJIeI0BATENIbHOCTh MOCEIICHUS 3asBUTEIEM OpPraHoB (OpraHu3aluil), y4acTBYIOIIMX B
MPEAOCTABICHUN MYyHHUITUTIAILHON YCIIyTH;

nepedYeHb KaTeropuil TpakiaH, MMEIOIINUX MPaBO Ha MOJyYeHNE MYHULIUITAIbHON YCITYTH;

nepeueHb JOKYMEHTOB, HEOOXOMUMBIX IS TOTYYSHHS MYHUIIMITAILHOW YCIYTH, B TOM
quclie mojlydaeMbIx MecTHO# anMuHUCTpaleil 0e3 yyacTus 3asBUTENS;



http://www.gu.spb.ru/

oOpas3er| 3aIT0JTHEHHOTO 3asIBJICHUS.
II. Cranaaprt npeaocTaBjieHuss MyHUIIANAJIBLHOH yCIYIrH

2.1. HanmeHOBaHME MYHULMIAJIBHOW YCIYTH: BblJadya APXWBHBIX CIIPABOK, BBINHCOK,
KOMHUM apXWBHBIX JOKYMEHTOB OpPraHOB MECTHOTO CaMOYIpaBiICHUS MYHULUIIAIBHOTO
oOpa3oBanusi MyHununansHoro okpyra ['arapunckoe.

KpaTtkoe HauMeHOBaHHE MyHUIMNIATBHOM YCIYTH: BbIJa4a apXUBHBIX CIIPABOK.

2.2.  MyHunmnanapHas yciyra npeaoctaBisieTcss MecTHOM aIMUHHUCTPAIUEH.

[IpenocraBieHne MyHUIIUMIIAIBHON YCIYyTH OCYIIECTBISIETCS MECTHON aIiMUHUCTpaluel BO
B3auMoaencTeun ¢ MOII.

JIOIDKHOCTHBIM JiUllaM MeCTHOM aJAMUHUCTpALlMU 3ampelieHo TpeOoBaTh OT 3asBUTENA
OCYIIECTBJICHHUA JEUCTBUH, B TOM YHCIE COIJIACOBAaHUM, HEOOXOAUMBIX I MOJYyYEHHUS
MYHHIIMTIAIBHONYCIYTH W CBSI3aHHBIX C OOpallleHueM B TOCYJIapCTBEHHBIC OpraHbl, OPTaHbI
MECTHOTO CaMOYIPaBJICHUS, OPraHU3alliH, 32 UCKIIFOYEHUEM IOJIYyYEHUS YCIYT, BKIFOYEHHBIX B
MepevYeHb yCIyT, KOTOpPhIE SBISIOTCA HEOOXOIUMBIMU U O0S3aTEIBHBIMU ISl TPEIOCTABICHUS
MYHULUNAIBHBIX YCIIYT.

2.3. Pe3ynbraToM npenocTaBiI€HUsS MyHULIUNAIBHON YCIYTHU SIBIISIETCS:

BbIJJaya 3asBUTEII0 APXUBHOW CIPAaBKU, ApXUBHOW BBIMHUCKW, apXUBHOW KOMHH Ha
OyMa)KHOM HOCHUTEJIE;

OTKa3 B MPEJOCTABICHUUM MYHUIUIAIBHON YCIyTM B BHJE NHUCbMa O HEBO3MOKHOCTH
WCIIOJTHEHUS 3aIpOca ¢ YKa3aHUEM IIPUYUH.

Pe3ynpTar mnpenocTaBICHUSMYHHIMIIAIIBHON YCIYTH BBIAACTCA 3asSBUTEN0 MeECTHOU
agmunuctpareid, ML, HanpapisieTcs yepe3 oTaeneHus GpeaepalbHON MOYTOBOM CBS3H.

2.4.  Cpoku npenocTaBICHUS] MyHUIIUNIAIbHON yCIIyTH

Cpoxk mpenocTaBieHUs MYHHUIIUNIATBLHON YCIYTH HE JIOJDKEH MPEBBINIAaTh23 pabouux THSA
C MOMEHTA PETUCTPALINN 3asIBJICHHUS.

2.5.1lepeueHb HOPMATUBHBIX MTPABOBBIX aKTOB, PETYJHUPYIOLUIUX OTHOILICHHS, BOSHUKAOIIHE
B CBSI3U C MPEIOCTABICHUEM MYHULIMNIATBHON YCIYTH:

Koncturynns Poccuiickoit denepanuy NpuHsATa BCEHAPOIHBIM rojiocoBanneM 12.12.1993;

Oenepanbapiii 3akoH oT 06.10.2003 Ne 131-®3 «O06 oOmMX MPUHIHIIAX OPTAHU3AIHUH
MECTHOTO camoynpasieHus B Poccuiickont @enepaunmny;

Oenepanbublii 3akoH oT 27.07.2010 Ne 210-®3 «O6 opraHuzanuu npeaocTaBiIeHUs
TOCYJaPCTBEHHBIX U MYHHUITUTIATBHBIX YCIYT»;

Oenepanbabiii 3akoH 0T 02.05.2006 Ne 59-®3 «O mopsnke paccCMOTpeHUs OOpalieHuin
rpaxaaH Poccuiickoit @enepannny;

®enepanbubiid 3aK0H 0T 27.07.2006 Ne 152-D3 «O nepcoHanbHbBIX TaHHBIX»;

®denepanbabiii 3ak0H 0T 06.04.2011 Ne 63-D3 «O0 3JIeKTPOHHOU MTOAITHCH;

®denepanbrpiiizakoHn oT 22.10.2004 Ne 125-®3 «O6 apxuBHOM jene B Poccuiickoi
Denepanuny;

3akon Cankrt-IletepOypra ot 23.09.2009 Ne 420-79 «OO6 opraHuzaimyi MECTHOTO
camoynpasienusi B Cankt-IlerepOyprey;

3akon Cankrt-IletepOypra ot 28.01.2009 Ne 23-16 «OO6 apxuBHOM jele
B Cankt-IletepOypre»;

npuka3 MuHUCTEpCTBA KyJIbTYPbl U MAaCCOBBIX KOMMYHHKaui Poccuiickon Penepaunu OT
18.01.2007 Ne 19 «O6 yTtBepxnenuu [IpaBun opranuzamnuy XxpaHeHUs, KOMIUIEKTOBAHHS, YIeTa U
UCIOJIb30BaHMs TOKYMEHTOB ApxuBHoro ¢onaa Poccuiickoit @enepauuu U Ipyrux apXUBHBIX
JOKYMEHTOB B TOCYJapCTBEHHBIX W MYHUIIMNAIBHBIX apXuBaX, My3esiX U OuOIHOTEeKax,
opranu3anusax Poccuiickoil akaieMuu HayK»;
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noctanoBieHue IIpasurensctBa Cankt-IlerepOypra ot 30.12.2009 Ne 1593 «O HeKkOTOpPBIX
Mepax IO TOBBIIICHUIO KauyecTBa NPEJOCTaBIEHHMS TOCYJapCTBEHHBIX YCIyr Ha 0Oasze
MHOTO(QYHKIIMOHAILHOTO IIEHTpa MpPeIOoCTaBICHUS TrOCyJapcTBeHHBIX yciayr B CaHKT-
[TetepOyprey;

noctanoBienue IlpaButensctBa Cankt-IlerepOypra ot 07.06.2010 Ne 736 «O co3zmanun
MEKBEIOMCTBEHHON aBTOMATU3UPOBAHHOW HMH(POPMAIIMOHHOW CHCTEMBI TPEIOCTABICHUS B
Cankt-IlerepOypre rocyapCTBEHHBIX U MyHHUIIUTAIBHBIX YCIYT B JIEKTPOHHOM BUIEY;

noctanoBieHue IlpaBurenscrBa Cankt-IlerepOypra ot 23.12.2011 Neo 1753 «O Tlopsnke
ME>KBEJIOMCTBEHHOTO MH(POPMALIMOHHOTO B3aUMO/ICHCTBUS npu MPEI0CTABICHUN
TOCYJApCTBEHHBIX M MYHHUIUIAIBHBIX YCIYT HCIOJIHUTENBHBIMU OpPraHaMU TOCYJIapCTBEHHOU
Biactu Cankt-IletepOypra u opranamu mectHoro camoympanieHusi B Cankrt-IletepOypre, a
TaK)Xe YCIyT TOCYAapCTBEHHBIX YUPEXKICHHUH, MOJABEAOMCTBEHHBIX HCIOJHHUTEIIBHBIM OpraHaM
rocynapctBeHHo Brnactu Cankt-IlerepOypra, U Ipyrux opraHu3aiiuii, B KOTOPBIX pa3MellaeTcs
roCy/apCTBEHHOE 3a/IaHKe (3aKa3)y;

¥YcTaB MyHHIIMITANIBHOTO 00pa3oBaHuss MyHHIMnansHoro okpyra ['arapuHckoe;

MTOCTAaHOBJICHUE MectHol aIMUHUCTpALUU MYHUIIUTTAIBHOTO oOpa3oBaHus
MynununansHoro okpyra ['arapunckoe or _ depans 2014 roga MNe ) «O nopsiake
pa3paboTKu M yTBEPXKIEHUS  aIMUHUCTPATUBHBIX  PETJAMEHTOB  MPEIOCTaBICHUS
MYHUIIMOAIbHBIX ~ ycayr MecTHOH  agMUHUCTpalMed  MyHULUIAIBHOTO  O0pa3oBaHUs
MyHummnaneHoro okpyra ['arapuackoe».

2.6.VcuepnpiBaomuii  MepeyeHb JOKYMEHTOB, HEOOXOAMMBIX B COOTBETCTBUU C
HOPMATUBHBIMU TPABOBBIMU aKTaMHU ISl MPEIOCTaBICHUS MYHULMMAIBHOW YCIYTH U YCIYT,
KOTOpPBIC SIBISIIOTCS HEOOXOIUMBIMU M OOS3aTEIBHBIMU JUISI MPEAOCTABICHUS MYHHUIIUTAILHON
YCIIYTH, HOJJIeKAIINX MPEICTABICHUIO 3asBUTEIIEM:

MUCbMEHHOe 3asBiieHne (rmo ¢opMe corjacHo npuiiokeHntro Ne 3 K HacToAlEeMy
AJMUHHCTPAaTUBHOMY pPErJIAMEHTY);

JIOKYMEHT, YI0CTOBEPAIONIMI JTNYHOCTD;

pHU OOpAIIEeHUH 3asIBUTENS — FOPUINYECKOTO JUIA — TOKYMEHTBI, TOTBEPKIAIONTUE TTPABO
JeCTBOBATh OT UMEHH FOPUINYECKOTO JIMIa 0€3 JOBEPEHHOCTH;

IpH 3anpoce MHGOpMalMY, CoJIepKallell NepCcoHaNbHbIE JaAHHbIE TPEThUX JIUIl — COIJIacHue
Ha 00pabOTKy MEepCOHANBHBIX TAHHBIX TPETHUX JIHII.

[Tpu oOpatieHuy npeACTaBUTENs JIMIA, UMEIOIIEro MpaBo Ha MOJyYeHHE MYHUIUTATHHOU
YCIIYTH, JOTIOJTHUTENBbHO MPEICTaBISIFOTCS:

nacnopt Jau00 HMHOW JOKYMEHT, YAOCTOBEPSIOMIMM JUYHOCTh MpeICTaBUTENS JIMIIA,
HMMEIONIETO MPaBo Ha MOJyYEHUE MyHULIUTIAIbHOW YCIIYTH;

JIOKYMEHTBI, IOJITBEPKIAOIINE TOTHOMOYHS MPEICTABUTEIIS.

2.7.cuepnpiBatouii  MEPEUYCHb JOKYMEHTOB, HEOOXOJAMMBIX B COOTBETCTBHUU C
HOPMAaTUBHBIMU IPABOBBIMU aKTaMU MJi MPEJOCTaBICHUS MYHULMNAIbHOW YCIYTM U YCIYT,
KOTOpBIE SIBJSIOTCS HEOOXOAMMBIMU M O0S3aTEIBHBIMH JUJISI TIPEIOCTABICHUS MYHHIIMITATILHOMN

2 B kauecTBe JOKYMEHTA, yJOCTOBEPSIOLIET0 IMYHOCTb, TIPS bABIAIOTCA:
nacnopt rpaxaanuHa Poccuiickoit denepanum;
BPEMEHHOE YyIOCTOBEpPEHHE JIMYHOCTM TpaxaaHuHa Poccuiickoii ®Penepanum, BbIgaBaeMoe Ha MepHoJ OGOPMIICHHS I1acIiopTa,
IOPEeAyCMOTPEHHOE IyHKTOM 76 AIMHHUCTpaTUBHOTO peryiameHTa @DexepanbHOW MHIpPalMOHHOW CHyXOBl IO IPEIOCTaBICHUIO
roCy/1JapCTBEHHOW YCIIyTH IO Bbladye M 3aMeHe nacrnopra rpaxkiaanuHa Poccuiickoit @enepanyy, yA0CTOBEPSIOLIETO JINYHOCTb TpakJaHUHA
Poccuiickoit denepanun Ha Tepputopun Poccuiickoit dexneparuu, yrepxaeHHoro npukazomM ®MC Poccun ot 30.11.2012 Ne 391;
JOKYMEHTBI, yI0CTOBEPSIOLINE INYHOCTh MPaKJaHUHA, IIPElyCMOTPEHHbIE:
OenepansHpM  3akoHOM 0T 25.07.2002 Ne 115-®3 «O mpaBoBOM NOJIOXKEHHHM HWHOCTPAHHBIX TpaxkaaH B Poccuiickoit ®Deneparmmy,
®DenepansabM 3aKk0HOM OT 19.02.1993 No 4528-1 «O OexeHmaxy», ykazamu [Ipesunenra Poccuiickoit ®@enepanun ot 21.12.1996 Ne 1752
«O06 OCHOBHBIX JIOKYMEHTaX, YJOCTOBEPSIONINX JIMYHOCTh TpakaaHnHa Poccuiickoit dexepamun 3a npenenamu Poccuiickoit denepannmny,
or 14.11.2002 Ne 1325 «O6 ytBepxnenun IlomoxeHHs O MOPSAKE PacCMOTPEHHS BOMPOCOB rpaxpaHcTBa Poccuiickoit demepammmy,
o1 13.04.2011 Ne 444 «O nONOJHUTENBHBIX Mepax IO OOECIeYeHHIO INpaB M 3aLIUThl HWHTEPECOB HECOBEPLICHHOJETHUX TpaXkKaaH
Poccuiickoi denepanun»;
HHBIE JOKYMEHTBI, yI0CTOBEPAIOLINE JIMYHOCTh B COOTBETCTBUM C JAEHCTBYIOIUM 3aKOHOAATEIbCTBOM.
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YCIIYTH, KOTOPBIE HAXOSATCS B PACTIOPSDKCHUH (PeiepaibHBIX OPTaHOB UCIIOJIHUTEIHHON BIIACTH U
OpraHOB T'OCYJapCTBEHHBIX BHEOIO/KETHBIX (DOHIOB, OPraHOB HCIOJHUTEIHHON BIACTU
cyonrekToB Poccuiickoii denepanyu 1 OpraHoB MECTHOTO CaMOYTIPABIIEHUs, MTOABEIOMCTBEHHBIX
UM  OpraHuM3aluMid W  HWHBIX  OpraHW3alMii, U  KOTOpbIE  3asBUTENIbL  BIpaBe
MPEICTABUTD,IEUCTBYIOIIUM 3aKOHOIATEILCTBOM HE MIPELYCMOTPEH.

2.8. JIOmKHOCTHBIM JIMlIaM MecTHOM aJIMUHUCTpPAIMHU 3aMpelleHO TpeOOBaTh OT 3asIBUTEIIS:

IOpEJCTaBICHUS JOKYMEHTOB M  WHGOpPMAalMM WJIM  OCYIIECTBICHUS  JIEWCTBUIA,
MPEJICTABIEHUE WM OCYIIECTBICHHE KOTOPBIX HE MPEITYCMOTPEHO HOPMATUBHBIMU ITPABOBBIMU
aKTaMH{, PpETYyJUPYIOIIMMU OTHOLICHUS, BO3HUKAIOIIME B CBS3M C NIPEJOCTABICHUEM
MYHULUIIAJIBbHON yCIIyTH;

NPEJICTAaBICHUS JOKYMEHTOB M WH(GOPMALMM, KOTOPbIE HAXOIATCS B PACHOPSIKEHUU
OpPraHoB, MPEAOCTABIAIOIIMX  MYHHIMIAIBHYK)  YCIYTy, HHBIX OPraHOB  MECTHOTO
CaMOYIIPaBJICHUS, TOCYIAPCTBEHHBIX OPraHOB U OPTraHU3AIMi B COOTBETCTBUU C HOPMATUBHBIMU
mpaBoBbIMU akTamu Poccuiickoii ®Denepanvii, HOPMAaTUBHBIMU TPABOBBIMU aKTaMHU CYOBEKTOB
Poccuiickoit ®@enepanii ¥ MyHULMNAJIBHBIMM IIPABOBBIMU  aKTaMH, 33 HCKIIOYEHUEM
JOKYMEHTOB, BKJIFOUEHHBIX B OMPEAEIECHHBIN cTaTheil 7 PenepanpHoro 3akoHa ot 27.07.2010 Ne
210-®3 «O6 opraHuzaluMu MPEJOCTABICHUS TOCYAAPCTBEHHBIX M MYHHIIMMAIBHBIX YCIyT»
nepevYeHb JOKYMEHTOB.

2.9. UcuepnpiBaromMii  MEpeYeHb OCHOBAaHWWA JUISI OTKa3a B IIPUEME JOKYMEHTOB,
HEOOXOIUMBIX JIJISl TPEAOCTABICHUS MyHUIIUITAIbHON YCITYTH

OcHoBaHMIl IS OTKaza B MpHUEME JTOKYMEHTOB, HEOOXOIUMBIX [JISl TPEIOCTaBICHUS
MYHHUIUIIAIBHON YCIIYTH, JEUCTBYIOIIUM 3aKOHOAATEIbCTBOM HE MPETYCMOTPEHO.

2.10. HcuepnpiBarolmuii IepedYeHb OCHOBAHMMN Il INPUOCTAHOBJIICHUS WM OTKaza B
MPEAOCTABICHUN MyHUIIUIIAJILHON yCIIyTH

2.10.1. OcHOBaHUM I8 TPUOCTAHOBIICHUS TPEIOCTABJICHUS MYHUIUIIATIbHOM
YCIIYTH JEHCTBYIOIIMM 3aKOHOIaTETLCTBOM HE MPETyCMOTPEHO.
2.10.2. OTka3 B IMPEAOCTABICHUM MYHULUIAIBHONW YCIYTM BO3MOXEH IO

CJIETYIOIIIMM OCHOBAHUSM:

HempejacTaBieHue B MeCTHYI0 aJIMHUHUCTpAIMI0 BCEX HEOOXOIMMBIX JOKYMEHTOB B
COOTBETCTBUU C ITyHKTOM 2.6 HACTOAIIETO AJIMUHUCTPATUBHOIO PErJIAMEHTA;

OTCYTCTBHE B 3aIllpoce He0OX0AUMON MHGOPMAIIUU ISl €TO UCTIOHEHHUS,

OTCYTCTBUE CBEJICHUN B paclopsbkeHUH MeECTHOW aJMHUHUCTpAIluU, HEOOXOAMMBIX IS
WCIIOJIHEHHUS 3a1poca;

€CJIM 3alpoc HE MOKET ObITh MCIOJHEH Oe3 pas3IlallleHUs CBEACHHM, COCTaBIISIOMIMX
rOCYJIapCTBEHHYIO MJIM MHYIO OXPaHsAeMYI0 (eiepaibHbIM 3aKOHOM TaifHYy.

2.11.  VYcmyru, KOTOpblE SBISIOTCA HEOOXOIUMBIMU M  OOs3aTEIbHBIMU  JUIS
MPEeIOCTaBICHUS] ~ MYHUUUIAIBHOW  YCIyTH,  JACUCTBYIOIIMM  3aKOHOAATENbCTBOM  HE
MIPETYyCMOTPEHBI.

2.12. TlomnuHa wWiIM WHasg IUIaTa 32 MPEJOCTABICHUE MYHULMUNAIBHOW YCIYyTd HE
B3UMaeTCs.

2.13.  MakcuManbHbIi CPOK OXHJAaHHS B OuYepelAd TMpU TMojAaye 3asBICHUS O
MPEAOCTABICHUN MYHHUIIMNAIBHON YCIYyTM W TpU MOJYYEHHH pe3yJibTara MpeAoCTaBICHUS
MYHUIIUTIAILHON YCITYTH:

a) CPOK OKMJAHUS B OYepequ NpH Mojade 3asiBICHUS U HEOOXOJUMBIX JTOKYMEHTOB B
MecTHOI aAMUHUCTPALIUU HE JIOJKEH MPEBBIIATH MATHAALATH MUHYT;

0) CPOK OKMJAaHUS B OUEPENIU MPH MOJTYICHUH JOKYMEHTOB B MeCTHOW aJIMUHUCTpAINH HE
JIOJDKEH TPEBBIIATh MATHAAATH MUHYT;

B) CPOK OKMJAHUS B OUepelId MpH Mojade 3asBleHUss U JOKyMeHTOB B MO®I] He nomxeH
MPEBbIIAThH NATHAAUATA MUHYT;
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') CPOK OXHUJAHUS B OYEpEe/IU MPU NOTydeHUU JoKyMeHTOB B M®DI] He noinkeH npeBbIliaTh
MATHAALATH MUHYT.

2.14. Cpok u© TOpANOK pEerucTpauuy 3ampoca 3asBUTENs O IMPEIOCTaBICHUU
MYHULUIIAIBHON yCIIyTH

2.14.1. Ilpu nuyHOM OOpallleHUH 3asBUTENsI B MECTHYIO aJIMUHUCTPALMIO PETUCTpaLIUs
3ampoca O MPEeAOCTAaBICHUH MYHUIIMNAIBHOM YCIYTHM OCYHIECTBIsIETCS paOOTHHUKOM MecTHoM
aIMUHUCTpPAllMd B TPUCYTCTBUU 3aABUTENS, KOTOPOMY BBIIAE€TCS PACHUCKa C IMPUCBOCHHBIM
pPErucCTpallMOHHBIM HOMepoM. CpOK perucTpainuy 3ampoca 3asBUTENS O MPEeAOCTaBICHUU
MYHUIUNATBHON YCIIYTH COCTaBJIseT HE OoJiee TPUAIIATUMUHYT.

Perucrpanus 3asBieHus ocyuectBisieTcss MeCTHOW aJIMHUHUCTpAalMedl B TE€YEHHE OJHOTO
paboyero gHS ¢ MOMEHTa MOJydeHUss MecTHO agMUHHCTpalueld TOKyMEHTOB, YKa3aHHBIX B
MMyHKTe 2.6 HACTOSIIET0 AJIMHHUCTPATUBHOTO PETIaMEHTa, B (hopMe 3JICKTPOHHOTO JOKYMEHTa
WU JOKyMEHTa Ha OyMa)KHOM HOCHUTEJIE.

2.14.2. Ilpu nmuHoM oOpamenun 3asButens B MODI] 3ampoc o mnpenocTaBiIeHUH
MYHUIIUNAIBHON YCIYTH peructpupyercsa padotHukoMm MOIL[ B mpucyTCTBUHM 3asBUTENS,
KOTOPOMY  BBIJIa€TCSl  pacmucka C  PETHCTPAllMOHHBIM ~ HOMEpPOM,  MPHUCBOCHHBIM
MEXBEJJOMCTBEHHON aBTOMATHU3WPOBAHHONW HWHMOPMAIIMOHHON CHCTEMON NPEIOCTABICHUS B
Cankt-IlerepOypre rocyJapCTBEHHBIX U MyHHUITUTIAIBHBIX YCIYT B JIEKTPOHHOM BHUJIE.

2.15. TpeboBanus K TOMEIICHUSIM, B KOTOPBIX MPEIOCTABIAIOTCS MYHHIIMIATbHBIC
YCIYTH, K MECTY OXHUJAHUSA U MpUEMa 3asgBUTENICH, pa3MEIICHUI0 U O(pOPMIICHUIO BU3YaIbHOM,
TEKCTOBOM M MYJIbTUMEIUIHONW WH(OpMAIMK O TOPSAJKE MNPEAOCTABICHUS MYHHUIIUIAIbHON
YCIIyTH

MyHununaneHasi yciayra MNpefocTaBIseTCs B MOMEIICHUsIX MeCTHOM aJIMUHHCTPALMHU U
MO®II. Ilomemienus, B KOTOPBIX MPEAOCTABISIIOTCS MYHUIUMIIAIbHBIE YCIYTH, MECTO OXKUJIaHUS,
JOJKHBl MMETh TUIONIA[IM, MPEAyCMOTPEHHbIE CAaHUTAPHBIMH HOPMaMH M TpeOOBaHUSIMU K
pabouum (oHUCHBIM) TIOMEIICHUSIM, TJe OOOpYyJOBaHBI pabodre MecTa C HCIOJb30BAHUEM
MEPCOHANTBHBIX KOMITBIOTEPOB M KOMUPOBAIHHOM TEXHUKH, U MECTa JIJIsl IpHeMa MOCETUTENeH, a
TaK)Xe JOJKHBI OBITh OOOPY/IOBAaHBI CTYJIBSIMH M CTOJAMH, UMETh MMHCUYUE TPHHAJIC)KHOCTU
(kapangamm, aBTOpPY4YkH, Oymary) JuUisi 3aflojHEHHUsI 3alpocoB O  MPEIOCTaBICHUU
MYHUIIUMAIBHOW YCIYTH U MPOU3BOJICTBY BCIIOMOTATENbHBIX 3amuced (MaMsTOK, MOSCHEHHH),
CTeH/JaMH, Ha KOTOPHIX JOJDKHA OBITh pa3melnieHa uHbopmamwus, ykazaHHas B TyHKTe 1.3
HACTOSLIEro AJIMUHUCTPATUBHOTO PErJIaMEHTa.

[Tomemenus M®I] nomxHBI OTBEUaTh OCHOBHBIM TMOJIOKEHUSIM CTaHAapTa KOM(GOPTHOCTH.

2.16. Tlokazarenu QOCTYIHOCTH U Ka4€CTBA MyHULIUIIAJIbHON YCIIyTH

2.16.1. KonudecTBO B3aUMOACHCTBUI 3asgBUTEN ¢ MeECTHOM aJMHHHUCTparued oo
M®I] — He AOJKHO MPEBBIIATh JBYX.

2.16.2. IIpoaomKUTENbHOCTh B3aUMOICHCTBUIN TOMKHOCTHBIX JIUI] MIPU MPEAOCTABICHUHN
MYHULUNATBHON yCIIyTH yKa3aHsl B pazzene [ HacTosimeroA iIMUHHCTPAaTUBHOTO PETJIaMEHTA.

2.16.3. CriocoObl mpeiocTaBlIeHUS MyHUITUTIAIBHON YCITyTH 3asIBUTEIIO:

HETMOCPEACTBEHHO MIPH MOCEIIeHNH MeCTHOW aIMUHUCTpPAITUH;

nocpeacrsoMM D11,

2.16.4. CiocoObl MH(GOPMUPOBAHUS 3asIBUTENISI O pPE3yJIbTaTax MPEAOCTABICHUS WIH
MIPUOCTAHOBJICHUH MYHUIIMIIAILHON yCIyru: 1o TenedoHy, MO DJJICKTPOHHOW mouTe, B
MMCbMEHHOM BHJIE.

Crnoco6  wHGMOPMHpOBAaHUS  3asBUTENST O  pe3ysbrarax  IMPEJOCTABICHUS WU
MIPUOCTAHOBJIICHUU MYHUIIMIIAIbHON YCIIYTH YKa3bIBACTCS B 3asIBJICHUMU.

2.16.5. KonudecTBO TOKYMEHTOB, HEOOXOAMMBIX ISl TPEAOCTABJICHHS 3asBUTEIIEM B
LETSAX TONyYSHUSI MyHUIIUITAIbHON YCIIYTH — JIBa.

2.16.6. OcymiecTBiaeHue MecTHOM aIMUHUCTpaALUEH MEKBEJIOMCTBEHHOT'O
B3aUMOJICICTBUS NIPU MIPEJOCTABICHUN MyHULIUIIAJIbHON YCIIYyTH HE IPEAYCMOTPEHO.



2.16.7. Cpok mpeaoCTaBICHUS] MYHHUIUIAIBLHON YCIyrM HE JOJDKEH MNpeBhImaTh 23
pabouux AHS C MOMEHTA PETUCTPALINU 3aBICHUS.

2.17. OcoOGeHHOCTH MPEAOCTABICHUS MyHUITUTIATIbLHON yCryTu B MDI]

[IpueM TOKYMEHTOB M BblJaua pe3yJibTaTa Npe0CTaBICHNUS MyHUIUIIAIbHON YCIYTH MOTYT
OBITH OCYyIIIeCTBIIECHBI TocpeacTBoMM DI,

Mecra HaxoxneHuss u rpaduku padborsl MOIL| mpuBenensl B npuiiokeHuu Ne 2 kK
HacToseMy AJIMUHUCTPATUBHOMY PETJIAMEHTY, a Takke pa3menieHsl Ha [loprane.

Hentp Tenedonnoro obcmyxuBanuss MOIL- 573-90-00.

Anpec caifTa ¥ 3JIE€KTPOHHOM MouThl: Www.gu.spb.ru/mfc, e-mail: knz@mfcspb.ru.

[Ipu npenocTaBiieHUH MyHULIMITATBHOU yCiIyru noapasaeneHuss ML ocymecTBistoT:

B3auMoJercTBrue ¢ MeCTHOM aJMUHHMCTpAlUEed B pPaMKax 3aKJIFOYEHHBIX COTJIAIIEHUU O
B3aMMOJCUCTBUM;

nHpOpMUpOBAHHE TpaxiaH W  OpraHM3aldii MO  BOMpPOCAM  MPEIOCTaBICHUS
MYHULUNAIBHBIX YCIIYT;

MIPUEM U BbIIaYy JOKYMEHTOB, HEOOXOIUMBIX JJI MPEIOCTABICHUS MYyHHUITUTIATBHBIX YCIyT
WJIW ABJISIOIIMXCS PE3YJIbTATOM MPEAOCTABICHUS MYHHUIUITAIBHBIX YCIIYT;

00paboOTKy TMEpPCOHANBHBIX JAHHBIX, CBS3aHHBIX C TMPEJOCTABICHUEM MYHHUIIUIAIBHBIX
YCIIYT.

B cnydae nmomaun gokymeHToB B MecTHyr0 anMuHHUCTpanuio nocpencrsom M®IIpadoTHuk
M®II, ocymecTBISIONMKA TMpPUEM  JOKYMEHTOB, MPEACTABICHHBIX I  [OJy4YECHUS
MYHULUNAJIBHON YCIIYTH, BBIIOJIHSET CIEIYIOLINE TEUCTBUS:

ompenensieT mpeaMeT oOpalieHus;

YCTAHABJIMBAET JUYHOCTh FPAXKJAHUHA U €r0 MOJHOMOYHS;

MPOBOJUT MPOBEPKY COOTBETCTBHUSI JOKYMEHTOB TpPeOOBaHUSAM, YKa3aHHBIM B IYHKTE 2.6
HACTOSIIEro AJIMUHUCTPATUBHOTO PETJIAMEHTA;

KOHCYJBTUPYET TpaXJaHWHA O TOpsSAKe OQOopMIIEHUS 3asBICHUS H  IPOBEPSET
MpaBUIBHOCTh e€ro odopmieHus. [lo mpocb0e rpaxxgaHuHa, HE CIOCOOHOTO IO COCTOSIHHIO
3M0pOBbS JTMOO B CHIJIy WHBIX MPHYMH COOCTBEHHOPYYHO O(OPMUTH 3asBICHHUE, 3asiBICHHE
opopmisercs: pabotHukom M®II, ocymiecTBAAIOMMUM MPUEM JTOKYMEHTOB, O YeM Ha 3asiBIICHUU
JIENAETCsl COOTBETCTBYIOIIAS 3aAIUCh;

ompeenser crnocod NHGOPMUPOBAHUS 3agBUTEINSI O MPUHATOM MECTHON aJMHUHHCTpaIUei
PEIICHUH TI0 MPEOCTABICHUI0 MyHHUIIMIAIBHON YCIyru (B YCTHOUM OO MUCEMEHHOU (Qopme, B
ToM umnciie yepe3 M®DII, B cnydae >kenaHus 3asBUTENS MOIYyYUTh OTBET uepe3 MDII), o uem Ha
3as1BJICHUU JIEJIA€TCSI COOTBETCTBYIOIIAS 3aMKCh;

OCYIIECTBIIIET CKAaHHUPOBAHWE MPEJICTABICHHBIX JIOKYMEHTOB, (OPMHUPYET SJIEKTPOHHOE
JIeN0, BCE JOKYMEHTBI KOTOPOTO CBSI3BIBAIOTCS €AMHBIM YHUKAJIBHBIM HICHTU(DUKAIIMOHHBIM
KOJIOM, TMO3BOJISIIOIIMM YCTAHOBUTH MPUHAJJICKHOCTh JOKYMEHTOB KOHKPETHOMY 3asBUTEIIO U
BUJTy OOpallieHus 32 MyHUITUIAIBHON YCITyTOM;

3aBEPAET JIEKTPOHHOE JIEJI0 CBOEH 3JIEKTPOHHOM MOANMUCHIO;

HamnpapjsieT 3asBJICHUE, KOMHM JOKYMEHTOB M PEECTp JIOKYMEHTOB B MeCTHYIO
aIMUHUCTPALUIO:

B JJICKTPOHHOM BHUJE (B COCTaBE IMAKETOB DJIEKTPOHHBIX JIeN) B TEYCHHE OJJHOTO pabouero
JTHS cO THs oOparieHus 3asBurtens B MO

Ha OyMaXHBIX HOCHUTENSAX (B cllydae HEOOXOJMMOCTH O0053aTeIbHOTO MPEIOCTaBICHUS
OpUTHHAJIOB JOKYMEHTOB) — B TEUYEHHE Tpex paboumx JHEH co JHA OOpalieHus 3asiBUTEIS
B M®II.

B cnydae mpepocTaBieHUsT KOMIUIEKTa JOKYMEHTOB, HE COOTBETCTBYIOIIETO MYHKTY 2.6
HACTOSIEr0o AJIMUHHUCTPAaTUBHOrO periaMmeHta, pabotHuk MODILI, ocymecTBistomuil npuem
JOKYMEHTOB, JeJlaeT Ha 3asBleHUU 3anuch «O MpPeJoCTaBICHUM HEMOJHOTO KOMILJIEKTa
JOKYMEHTOB IpouH(popMHUpoBaH». PakT 03HAKOMJICHHS TpakJaHUHA C 3alKChI0 3aBEPSAETCS €ro
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noANuCki0. Eciii mpu 3TOM IpaKJaHWH OTKa3aJicsl OT MOJIauu 3asBJICHUS U MOTpeOOBa BO3BpaTa
MPEIOCTAaBICHHBIX JOKYMEHTOB, JIeJIa€T Ha 3asBJICHUH 3anuch «HacTosmee 3adaBieHrne 0T03BaHO,
JOKYMEHTBI BO3BPAILIEHBI 3asIBUTEII0» U BO3BPAIIAET MPEIOCTABICHHbBIE JOKYMEHTHI.

[Io oxoHuaHuu mnpuemMa TOKYMEHTOB pabOTHHUK MODIL] BbIJAET 3asBUTENIO PACIHCKY O
MpUEME JOKYMEHTOB C YKa3aHUEM HX MEPEYHS U AaThI.

PaGotHuk MecTHOU agMUHUCTpalMy, OTBETCTBEHHBIN 3a MOJATOTOBKY MPOEKTa pPEIICHHUS,
HaIlpaBJIsieT PE3yIbTaT MIPEAOCTABICHUS MyHULUNIAIbHON yeiyru B ML niis ero nocnenyromen
Mepe1avn 3asIBUTEIIO:

B JJICKTPOHHOM BHJIE B TEYEHHE OJIHOrOo padouero IHA co AHSA noamnucaHusi [naBoit
MecTHOI aJAMMHHCTpAllUd JOKYMEHTOB O TPENOCTaBlIeHUU (OTKa3e B MPEAOCTaBICHUN)
3asIBUTEII0 MYHULIUTIAIBHOUN YCITyTH;

Ha OyMa)XHOM HOCHUTEJIC — B CPOK HE IMO3/IHEeE TpeX pabouux JIHEW CO JHS MOANHCAHUs TIaBOH
MecTHON aAMUHUCTpAIMU JOKYMEHTOB O MPEIOCTaBICHUN (0TKa3€ B MPEIOCTABICHUN) 3asBUTEIIO
MYHULUNAIBHON yCIIyTH.

PaGotnuk MO®II, oTBeTCTBEHHBIN 3a BbIAAYy JOKYMEHTOB, IMOJIYYE€HHBIX OT MecTHOM
aIMUHUCTpAIlUK, HE TO3JHEEC ABYX padoumx AHEH cO JHS HMX TNOoJydeHHs OT MecTHoH
aJIMHHHUCTPAIIUU COOOIIAET 3asiBUTENI0 O MPHUHITOM PEIIeHUU 1o TenedoHy (C 3aluchbio 1aThl U
BpEMEHU Telle()OHHOTO 3BOHKA), a TAK)KE O BO3MOXKHOCTH MOJTyUYeHUs: JOKyMeHTOB B MDLI.

I11. Cocras, nocjie10BaTeJIbHOCTh M CPOKHU BbINOJHEHHUSI AAMUHUCTPATHBHBIX
npouenyp (neiictBuii), TpeGOBaHUS K MOPSAAKY UX BHINOJHEHHSI, B TOM YHCJI€
0CO00EHHOCTH BBINOJHEHUS aIMUHUCTPATUBHBIX MPOILEAYP B 3JIeKTPOHHOM (hopMe

3a nmpenocTaBieHuEeM MYHUITMTIAIBHON YCIIYTH 3asSBUTEIN MOTYT O0PAIIaThCS C 3asiBICHUEM
Ha OyMa)kKHOM HOcHTelle B MecTHYI0 agMuHUCTpalyto 1mbo B MODILI.

Onncanne nNOCIENI0BATENBHOCTH aJMUHUCTPATUBHBIX IIPOLIEAYP MpPH IPEJOCTaBICHUN
MYHHUIUTIAIBHON YCITyTH:

MIPUEM U PETUCTPALIMS 3asBJICHUS U JOKYMEHTOB B MeCTHOI aIMUHHUCTPALINH;

NPUHATHE pPEIIeHUs] O MPEJOCTAaBICHUNM MYHMIMMIAIBbHON yciayrd nmbo o0 oTkaze B
MPEeIOCTaBICHUH MYHHMIMMAIBHON yCcioyrd, HWH(OOPMHpPOBAHUE 3asBUTENSI O pe3yjbTare
MPEAOCTABICHUS MyHUIIUIIAIbHON YCIIyTH.

3.1. IIpuem u peructpanus 3asBJICHUS U JOKYMEHTOB B MeCTHON aJMUHUCTpPALIUN
3.1.1. CoObrtust  (ropuauueckue (akThl), SIBISIOMIMECS OCHOBAaHMEM [IJIsi Hadala
aIMUHUCTPATUBHOMN IPOLETYPHI:

MoCTyIJieHHe (TMOCPEJCTBOM JIMYHOTO OOpalieHHsl 3asBUTENsl JHUOO IOCPEICTBOM
opraHu3anui MoyToBoi cBs3u, oT M®II) 3asBiaeHus O Bblaye apXWBHOM CHPABKH, BBINHCKH,
KONUUB MECTHYI0 aJMUHUCTPALMIO W TMPUJIaraeMbIX JIOKYMEHTOB, YKa3aHHbIX B NHyHKTE 2.6
HACTOSIEro AJIMUHUCTPATUBHOTO PErJIaMEHTa (Jlajiee — KOMIUIEKT JOKYMEHTOB).

3.1.2. Conepxanue aIMUHUCTPATUBHON MPOLEIYPhI

PaGoTtauk MecTHOW aaMUHUCTpAIlMUA, OTBETCTBEHHBIM 3a MPHUEM KOMILIEKTa JTOKYMEHTOB,
MpH 00pallleHUu ! TpaxkaaH B MecTHYI0 aIMUHHUCTPAIUIO:

oTpeneNsieT MpeaMeT OOpalleHus;

YCTaHABJIMBAET JINYHOCTh T'PAKJAHUHAU €T0 MOJHOMOYMS;

KOHCYJIbTUPYET TpakKJaHUHA O TOpsiaAKe oOQOpMIICHHsS 3asBJIEHUST U  IPOBEpseT
MpaBUIBHOCTE ero odopmienusa. [lo mpockbe rpaxknaHuHa, HE CHOCOOHOTO MO COCTOSIHHUIO
3M0pOBbS JTMOO B CHIJIy WHBIX MPHYMH COOCTBEHHOPYYHO O(OPMUTH 3asiBICHHUE, 3asiBICHHE
odopmisieTcst pabOTHUKOM MecCTHOW aJIMUHUCTpAIMH, OTBETCTBEHHBIM 3a IIPUEM JIOKYMEHTOB, O
YEeM Ha 3asIBJICHUU JEJIAeTCsl COOTBETCTBYIOIAS 3aIUCh;

orpezenseT crnocod NHPOPMUPOBAHUS 3aIBUTEIS O MPUHATOM MeCTHON aaMUHHUCTpanuen
PELICHUH O MPEAOCTABICHUI0 MyHUIIMIAIBHON YCIyru (B YCTHOM MO0 MUChMEHHOH Qopme, B
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ToM umnciie yepe3 M®II, B ciyuae >xenaHus 3asBUTENS NOMy4YUTh OTBET uepe3 M®DII), o uem Ha
3asBJICHUN JIEIACTCSI COOTBETCTBYIOIIAS 3AIIUCh;

IIPOBEPSIET HAJIMYME JOKYMEHTOB M J1a€T UX OLEHKY Ha MPEAMET COOTBETCTBUS MEPEUYHIO
JNOKYMEHTOB, YKa3aHHBIX B IIYHKTE 2.6 HACTOSAMIEr0 AIMUHUCTPATUBHOIO PETJIAMEHTA;

KCEPOKOMUPYET JOKYMEHTHI (B CIydae HEOOXOIMMOCTH) JUisl GOPMUPOBAHUS TUYHOTO Jea,
3aBepseT KONUM JOKyMeHTOB. Konuu 3aBepsioTcsl MOANKCHIO JIUIA, OTBETCTBEHHOI'O 3a MPUEM
JOKYMEHTOB, C YKa3aHHEM €ro JOJDKHOCTH, (DaMUIIMU M WHUIMAJIOB, a TAaKXKe JaThl 3aBEPECHMUS
KOIIHH;

¢ukcupyer ¢GakT mnOpueMa JIOKYMEHTOB, YKa3aHHbIX B IIyHKTe 2.6 HACTOSIIETO
AJMHUHHCTPAaTUBHOTO PETJIAMEHTA, B )KypHAJIE pETUCTPaLUK;

BBIJACT 3asBUTEJII0 PACIIMCKY O MpPUEME JOKYMEHTOB C YKa3aHHUEM MX IEPEYHs] U JaThl
npuema (pacnucka HE BBIIAETCs B Clydae MOCTYIUIEHHS JOKYMEHTOB IO IOYTE, a TAKXKE IO
WH(POPMAITMOHHBIM CUCTEMaM OOIIETO MOJIb30BAHMS);

B Cllydyae MpENOCTaBICHUS KOMIUIEKTAa JOKYMEHTOB, HE COOTBETCTBYIOLIETO MYHKTY 2.6
HACTOSIILEr0o  AJMUHUCTPATUBHOIO  pErJIaMEHTa, JelaeT Ha 3agBieHud 3amuch  «O
MIPEIOCTaBICHUH HEMOJHOTO KOMIUIEKTa JOKYMEHTOB NMporuHpopMupoBan». MaKkT 03HAKOMIICHHUS
IrpaKJIaHUHA C 3alMCBhI0 3aBEpsETCS €ro MOANUChI0. Eciu mpu 3TOM TIpaKJaHUH OTKa3ajicsl OT
MoJayu 3asBJIICHUS M MOTpeOoBajd BO3BpaTa INPEJOCTABICHHBIX JIOKYMEHTOB, JieJaeT Ha
3asiBIeHMH 3anuch «HacTosdinee 3asBieHUE OTO3BAHO, TOKYMEHTBI BO3BpALICHBI 3asBUTENIO» U
BO3BPAILAET MPEIOCTABICHHbBIE JOKYMEHTHI,

nepenaeT 3asBJICHHUE W KOMIUIEKT JIOKYMEHTOB JUIsi TPUHSATHS pEIIeHUsS pPaOOTHUKY
MecTHOW aIMUHUCTPALIUH, OTBETCTBEHHOMY 3a MTOJATOTOBKY IPOEKTA PELICHUS.

PaborHnkMecTHONM aaMUHUCTpAIINK, OTBETCTBCHHBIM 3a MPHEM KOMIUIEKTa JOKYMEHTOB,
pu oOpareHuu 3asBuTeneit mocpeacteom MOLI:

MOJIy4aeT KOMHH JOKYMEHTOB U peecTp JAOKYMeHTOB u3 M®DI] B snekTtpoHHOM BuIe (B
COCTaBE€ TAaKETOB OJJEKTPOHHBIX JeJ MoJiydyaTeaell MyHUUUNANbHOW Yyciayru) u (Wim) Ha
OyMa)XHbIX HOCUTENSX (B cllydae HEOOXOJMMOCTH 0053aTEIbHOrO NMPEACTABIICHUS OPUTHMHAJIOB
JIOKYMEHTOB);

MIPOBOJUT CBEPKY peecTpa JOKYMEHTOB C MPECTaBICHHBIMU JOKYMEHTAMU;

MpPOBEpSET HAJIMYUE TOKYMEHTOB U JIae€T MX OLIEHKY Ha MPEIMET COOTBETCTBUS MEPEUYHIO
JOKYMEHTOB, YKa3aHHBIX B ITyHKTE 2.6 HACTOALIET0 AJMUHUCTPATUBHOIO PETJIAMEHTA;

¢bukcupyer ¢akT npueMa JOKYMEHTOB, YKa3aHHBIX B IyHKTe 2.6 HacCTOAIIETrO
AJIMUHUCTPATUBHOIO perjaMeHTa, B )KypHaJie perucTpaluu;

nepenaeT 3asgBJICHUE W KOMIUIEKT JIOKYMEHTOB JMJI MNPUHATUS peUleHUs pabOTHUKY
MecTHOW aMUHUCTPALIUH, OTBETCTBEHHOMY 3a ITOATOTOBKY ITPOEKTa PELICHMS.

3.1.3. [IponOmKUTENBHOCTh AAMUHUCTPATUBHONW IPOLEAYpPbl HE JOJDKHA IPEBBIIIATH
OJIHOTO pabouero JHSAC JaThl TMOCTYIUIEHUS KOMIUIEKTAa JOKYMEHTOB B MecCTHyIO
aJAMUHHMCTPALUIO.

3.1.4. OTBETCTBEHHbIC 32 BBINOJHEHUE AJAMUHUCTPATUBHOW MPOLEIYpPHl JOIKHOCTHbBIE
JIuna:

paboTHUK  MecTHON  agMUHHCTpaluu, KOTOpbli  pemeHueM [nmaBer  MecTHoi
aAMMHHMCTpALMU JEJIETMPOBaH HA UCIOJHEHUE NpOLENyp IO MPEJOCTAaBICHUIO JIaHHON
MYHHIMIAIBHON YCIYTH.

3.1.5. Kputepuu npuHSTHS pelIeHHs B paMKaX aJMUHUCTPATUBHOUIIPOLIEIYPHI:

COOTBETCTBUE KOMIUIEKTA JOKYMEHTOB TPeOOBAaHUSM, YKAa3aHHBIM B IyHKTE 2.6 HACTOSALIETO
AJMUHUCTPATUBHOIO PETJIAMEHTA.

3.1.6. Pe3ynbrar aAMMHUCTPATUBHOM IPOLIETYPBI:

BblJaua 3asBUTENI0 PACHUCKU O NMpUEME JOKYMEHTOB C YKa3aHHMEM HX IEpedHs U JaThl
IpUeMa;
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nepegaya pabOTHUKOM MeCTHOM aJMUHUCTpalMy, OTBETCTBEHHBIM 3a MPUEM KOMIUIEKTa
JIOKYMEHTOB, 3asBJICHUS M KOMIUIEKTa JIOKYMEHTOB pabOTHHKY MeCTHOW aJMUHUCTpAlUU,
OTBETCTBEHHOMY 3a MOJIFOTOBKY MPOEKTA PEIICHHUS.

3.1.7. Cnioco6 ¢ukcanuu pe3ysibTaTa BhIIOJHEHUS aIMUHUCTPATUBHOM MPOIIEAYPHI:
perucTpanus 3asBJICHUS U IOKYMEHTOB B )KypHAJIE PETUCTPALUH.

3.2. 1lpunsiTHE pelIeHUs O MPEIOCTaBICHWUM MYHUIUIAIBLHON yciayru jaubo o0 oTkaze B
NPEOCTABICHUA MYHHULUIAIBHOW YCIyru, WH(GOPMUPOBAHUE 3asBUTENSI O pe3yjbTare
MPEIOCTABICHUS MYHULIUIAIBHON YCIYTH

3.2.1. Cobpitus  (ropuamdeckue ¢akThl), SBISIONMECS OCHOBAaHHWEM IS Hadaia

aJMUHUCTPATUBHOMN MIPOLIEAYPHI:

nojiyueHue pabOTHUKOM MeCTHON aJIMHMHHCTpPAIlMU, OTBETCTBEHHBIM 3a TIOJIIOTOBKY
MPOCKTa pELICHUs, 3asABJICHUS W KOMIUIEKTa JIOKYMEHTOB OT paboTHHka MecTHOU
aIMHUHUCTPALH, OTBETCTBEHHOIO 3a MPUEM KOMIUIEKTA TOKYMEHTOB.

3.2.2. ConepxaHue aAMUHUCTPATUBHON MTPOLEAYPHI
PaborHnKkMecTHOM aIMUHHACTPAIINH, OTBETCTBEHHBIH 3a IMMOJATOTOBKY MPOCKTA PEIICHHUS:
MPOBEPSET AAHHBIE 3asBUTENS U MPEJICTABICHHBIE UM CBEICHUS,
aHAJIM3UPYET JAHHbIE, IPEJCTABICHHbBIE 3asBUTEJIEM, C LEJIbI0 TMPUHATUS PELICHUS O

BO3MOKHOCTHU HCIIOJHEHHUS 3aIpoca:

B CIIy4ae MPUHATHUS PEUICHUS O MPEIOCTABICHUA MYHHUIUMIIAIIBHON YCIYyTH TOTOBUT MPOEKT
pemeHrst MecTHOM aAMUHHUCTpPAlMA O BbIJIa4€ apXWBHOM CIPABKH, BBIIMUCKHU, KOMHH, a TaKKE
COOTBETCTBYIOIIYIO apXHBHYIO cIipaBKy (1o dopme cormacHo mpuiioxkeHuio Ne 4 K HacTOSIIEMY
AJIMUHHCTPAaTUBHOMY PEIJIAMEHTY ), apXUBHYIO BBIIMHUCKY, ApXHUBHYIO KOIHUIO;

B Cllydyae MPUHATHS pEIIeHUs] 00 OTKa3e B MPEAOCTABICHUM MYHHUIIMNAIBHOW YCIyTH
TOTOBUT MPOEKT MUChMa O HEBO3MOKHOCTU HCIIOJHEHUS 3alpoca C yKa3aHHEM MNPUYUH B aJIpec
3asBuTeng (1o ¢opme coryiacHo mpuiokeHuiro Ne 5 k HacTosieMy AIMUHUCTPATHUBHOMY
periaMeHTy);

MepelaeT NOoArOTOBICHHBIE JOKYMEHTHI | 1aBe MecTHOM aIMUHUCTPALIUH.

I'maBa MecTHOM aAMUHUCTPAIUHA:

M3y4aeT NPeACTABICHHBIE JOKYMEHTBI H MOAMUCHIBACT HX;

B ClIydyae€ HECOTJIACUsl M3JaraeT 3aMEuaHusi U BO3BpAIlaeT yKa3aHHbIE JOKYMEHTHI Ha
TOpaboTKYy.

[Tocne moanucanust ['maBoit MecTHON agMUHUCTPALUU YKa3aHHBIX JOKYMEHTOB PaOOTHUK
MecTHON aAMUHHACTPALIUH, OTBETCTBEHHBIN 32 MTOATOTOBKY ITPOECKTA PEIICHUS:

PETUCTPUPYET UX B JKYPHAJIE PETUCTPALINY;

HaIlpaBJisieT peiieHne MecTHON aJMUHHUCTPAIMU O BbIJAaye apXUBHOM CIPaBKHU, BBIMHUCKH,
KOIIMM C MPUJIO)KEHUEM COOTBETCTBYIOLIEH ApPXWBHOW CIIPaBKH, apXUBHOM BBINHMCKH, ApXWBHOU
KOIHUH JTUOO MUCHhMO O HEBO3MOXHOCTH MCIIOJIHEHHS 3aMpoca C yKa3aHUEeM MPUYHH 3asBUTEN0. B
CIyyae BOJICU3BSIBIICHUS 3asBUTENS TOJYYUTh PE3YyJbTAaT MPEIOCTABICHUS MYHULMIAIBHON
ycayru B MOIL[ nanpasnser ykazaHHble NOKymMeHTbl B M®IL] nng nocnexyromen nepegayu
3asIBUTEIIIO.

3.2.3. IIpoiOMAKUTENBHOCTh AIMUHUCTPATUBHONW MPOLIEAYPHl HE JOJKHA MPEBHIIIATH

MIECTHAAIATH PAO0YUX JTHEH.

3.2.4. OTBETCTBEHHBIMU 3a BHITIOJIHEHUE aAMUHUCTPATUBHON MPOLIEAYPHI ABISIOTCS:
paboTHUK MecTHOM aIMUHHUCTPAIINH, OTBETCTBEHHBIHN 32 MOJATOTOBKY MPOEKTA PEIICHUS;
I'maBa MecTHOM aAMUHUCTpALIUAH.

3.2.5. Kpurepuu npuHATHS pELICHUs B paMKaX aJJMUHUCTPATUBHOU MPOLETYPHI:

HaJIMYU€ OCHOBAHUM JJIsI OTKa3a B MPEJOCTABICHUM MYHULIMNIAIBHON YCIIYTH, YKa3aHHbBIX B
nyHkre 2.10.2 HacTosiero AIMUHUCTPAaTUBHOTO PETIIAMEHTA.

3.2.6. Pe3ynbTar aAMUHUCTPATUBHOM NPOLEAYPHI U OPAIOK NIEPEAYH pe3yibTara:
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HarpaBiieHue 3asButento (6o B MO®I]) pemenuss MecTHONH aJIMUHUCTPALIMK O BbIJaue
apXUBHOM CHpPaBKH, BBIMHCKU, KOMHUHU C MPUIIOKEHUEM COOTBETCTBYIOIICH apXWBHOW CIIPaBKH,
BBIMHICKHU, KOMUH JIMOO MUCbMa 0 HEBO3MOKHOCTH MCIIOTHEHHMSI 3aIIpOoca C YKa3aHUEM IPUUHUH.

3.2.7. Cnocob ¢ukcanuu pe3ysibTaTa BhIIOJHEHUS aIMUHUCTPATUBHOM MPOIIEAYPHI:
perucTpanusi B KypHalle perucTpaluu peuieHus MecTHOW aaIMHUHHCTpPAllMM O BbIJaye
apXUBHOM CIPaBKHU, BBIMUCKHU, KOMHUHU JMOO MHChbMa O HEBO3MOXXHOCTH MCIOJHEHHUs 3ampoca ¢
yKa3aHUEM MPUYHH.

IV. (I)Oprl KOHTPOJIA 3a UCITIOJTHCHUEM AIMHUHUCTPATUBHOI'O perijiaMeHTa

4.1. Tekymuii KOHTPOJIb 3a  COONIOJCHHWEM  TOCIEIOBATEILHOCTH  JEHCTBHM,
ONPEJICICHHBIX AJIMUHUCTPATUBHBIMUA MPOLEAYpPaAMH 110 MPEAOCTABICHUIO MYHHUIUIIAIBHON
YCIIyTH, OCYIIIECTBIISCTCS TJIABOM (3aMECTUTENIEM TJIaBbl) MeCTHOM aIMUHHUCTPAITUH.

4.2. TI'naBa (3amecTUTEINb TJ1aBbl) MECTHOM aIMUHUCTPAIIMU OCYIIECTBIISIET KOHTPOJIb 3a:

HaJIJIC)KAIAM HCIIOJTHEHHEM HACTOSIIEro AIMUHHCTPATHBHOTO pPETIaMEHTa paOOTHHUKAMHU
MecTHOM aqMUHUCTPAIIUN;

o0OecrieueHHeM COXPAaHHOCTH TIPHHATHIX OT 3asBUTENS JOKYMEHTOB H COOJIOJEHHUEM
paboTHHKaMu MeCTHON aJIMHHHUCTpPAIIMH OCOOCHHOCTEH 1Mo cOopy M 00pabOTKe MEPCOHAIBHBIX
JTAaHHBIX 3asBUTEIIS.

4.3. TI'maBa (3amecTtHTenb TJ1aBbl) MeCTHON aJIMHUHUCTpPAIMH, a TAK)KE€ MYHHUIIHIIAIbLHBIC
CIOy’)Kalllie,  HEMOCPEJACTBEHHO  NPEAOCTABISIONINE  MYHUIUNAIBHYIO  YCIAyTY,  HECYT
MePCOHAIBHYI0 OTBETCTBEHHOCTh 3a COOJIOJICHHE CPOKOB W TMOpSJAKA IMpHEeMa JOKYMEHTOB,
COOTBETCTBHE PE3YJIbTaTOB PACCMOTPEHUS JTOKYMEHTOB TPEOOBAHHMSAM 3aKOHOJATEIbCTBA,
MPUHATHIO MEp IO MPOBEPKE IMPEACTaBICHHBIX JOKYMEHTOB, COOJIFOZICHUE CPOKOB W IOPSIKA
MPEOCTABICHUS  MYHUIMIIAJIBHOM  YCIyrd, TOATOTOBKM  OTKa3aB  IPEJOCTaBJICHUU
MYHUIIUMIAILHON YCIIYTH, 32 COOIO/IEHNE CPOKOB U MOPSIKA BhIIauu JOKyMeHTOB. [lepcoHanpHas
OTBETCTBEHHOCTH [ J1aBbl (3aMecTuTeNs riaBbl) MeCTHOW aMUHUCTpAIMHU, a TaKXKe CIyKalluX,
HETMOCPEJICTBEHHO TMPEJAOCTABISIONMXMYHUIIMITAIBHYIO YCIYTY, 3aKpPEIUIEHAB JIOJKHOCTHBIX
WHCTPYKIUSIX B COOTBETCTBUU C TPEOOBaHUSIMHU 3aKOHO/IATEILCTBRA.

B wacTHOCTH, MyHHIIMTTAJIBHBIE CITYKAIIME HECYT OTBETCTBEHHOCTb 34!

TpeOOBaHWE y 3asBUTENEH JOKYMEHTOB WJIM ILIATHI, HE TPEIYCMOTPEHHBIX HACTOSIIUM
AJIMUHUCTPATUBHBIM PETIIAMEHTOM;

OTKa3 B IIpUEME JOKYMEHTOB II0 OCHOBAHHUSM, HE NPEAYCMOTPEHHBIM HACTOSAIIUM
AJIMUHUCTPATUBHBIM PETIAMEHTOM;

HApPYIIEHUE CPOKOB PETUCTPALIAM 3AMPOCOB 3ASIBUTENA O MPEJOCTABICHUN MYHHUIIUIIATBHON
YCIyTH;

HapyUIEHHUE CPOKa MPEIOCTABICHUS MyHUIIUIATbHON YCIYTH.

4.4. (MCKIJIIOYEH)

4.5. B pamkax mpeaocTaBJICHUS MYHHUIIUITAIBHON YCIYyTH OCYIICCTBISIOTCS TIJIAHOBBIE U
BHEIJIAHOBBIE MPOBEPKHU MOJHOTHI U KQUECTBA MPEAOCTABICHUS MYHUILIMTIATLHOW YCITyTH.

['maBa (3amMecTHTeNnb TJaBbl MO MPUHAJICKHOCTH Bompoca) MecTHON aaMUHUCTpALNU
€XKEKBapTAJIbHO OCYIIECTB/ISET BBIOOPOYHBIE TIPOBEPKH JI€JI 3asBUTEIEH Ha MPEAMET
MPaBUJIBHOCTA MPHUHSATHS MYHUIMNAIBHBIMU CIYXAllUMHU PEIICHUH, a TaKXKE BHEIJIAHOBBIC
MPOBEPKU B CJydae TOCTYIICHUS >Kalo0 (TMpeTeH3uil) TpaxiaH B paMKax JI0CyaeOHOro
00>KaJ0BaHus.

PykoBogutensM®L[ oCymecTBISIET IJIAHOBBIE M BHEIUIAHOBBIE NPOBEPKHU ACATEIBHOCTH
paboTHuKoB M®I] B COOTBETCTBUU C TIOJIOKEHUEM O MPOBEACHUH MPOBEPOK.
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V. JocyneoOnblii (BHecy1eOHbIIT) MOPSAA0K 00:KaI0BAHUS PellleHN
u aeicrBuil (0e3gericTBusi) MeCTHOM aIMUHHMCTPALIMH, a TAKKe JOJKHOCTHBIX
JINI, MyHUIMNAJIBHBIX CJIy:Kamux MecTHOM aAMUHUCTPAIHU

5.1. 3asBUTENN UMEIOT MPaBO Ha JIocyneOHoe (BHECyAeOHOe) 00XaloBaHUE PEIICHUN U
nevctBuil  (0e3meMCTBUA), TPHUHATBIX (OCYIIECTBIsIeMbIX) MeCTHOW — aaMUHHCTpAILUEH,
JOJKHOCTHBIMH JIMIIAMH, MYHULUIMATBHBIMHU CIIyKallUMA MeCcTHON aJMUHHUCTpAllUd B XOJe
MPEAOCTABICHUST MyHUIIUTNIATBHON yciayru. JlocyneOHbIi (BHECY1eOHBIN) MOPSA0K 00XKaToBaHUs
HE HCKJIIOYaeT BO3MOXHOCTh OO’KajJoBaHUS pelIeHUN W AehcTBUM (0e31eMCTBUsI), MPUHSATHIX
(ocymiecTBIsIeMbIX) B XOJ€ MPEAOCTABICHUS MYHHUIIMIAIBLHOW YCIYTH, B CyJIeOHOM TMOpPSJIKE.
JlocyneOnblil (BHECYIeOHBIN) MOPSA0K 00KaTOBaHUS HE SIBISICTCS JIJIS 3asIBUTENSE 00S3aTEIIbHBIM.

5.2. 3asBUTENb MOKET 0OPATUTHCS € XKaa000l B TOM YUCIIE B CICAYIOMINX CIydasiX:
HapylIeHUE CPOKa PETHCTPAIlMU 3arpoca 3asBUTEIS O MPEIOCTABICHUA MYHUITUTATBHON
yCIyTH;

HapyIlIEHUE CPOKA MPEIOCTABICHNS MyHUIIUIIATBHON YCIyTH;

TpeOOBaHUE y 3aABUTENS JOKYMEHTOB, HE MPEIyCMOTPEHHBIX HOPMATHUBHBIMU MPABOBBIMU
aktamu Poccuiickoit denepanuv, HOpPMAaTUBHBIMH MPABOBBIMH aKTaMHu CyOBekToB Poccuiickoit
denepanyii, MyHULUNAIbHBIMA MPAaBOBBIMU aKTaMH JUIsl MPEJOCTABICHUS MYHULHUNAIBHOU
YCIYTH;

OTKa3 B IIPUEME JTOKYMEHTOB, IIPEAOCTABICHUE KOTOPBIX MPEIyCMOTPEHO HOPMATUBHBIMU
MpaBoBBIMU akTamu Poccuiickoii denepanvu, HOPMAaTUBHBIMU NPABOBBIMU aKTaMH CYOBEKTOB
Poccuiickoit ®@enepanniy, MyHULHMOAIbHBIMM TPAaBOBBIMU aKTaMHM JUISI TPEJOCTABIICHUS
MYHHIUIIAIBHOW YCIIYTH, Y 3asIBUTEIIS;

OTKa3 B TMPEJOCTaBICHUH MYHULUNAIBHOW YCIYrH, €CIIM OCHOBaHMsS OTKa3a He
MpeaycMOTpeHbl (heiepaibHBIMU 3aKOHAMH U TPUHATHIMH B COOTBETCTBHH C HHMH WHBIMH
HOPMAaTHBHBIMHM TMpaBOBbIMU akTaMu Poccuiickoit ®deaepanuy, HOPMATUBHBIMU IPABOBBIMU
aktamu cyObekToB Poccuiickoit denepanyiv, MyHUIUNIATbHBIMUA TPABOBBIMU AKTAMH;

3aTpebOBaHME C 3asBUTENS TPU MPEAOCTABICHUU MYHHUIMNAIBHOW YCIyTH IUIAThI, HE
MIPEAYCMOTPEHHONM  HOPMAaTMBHBIMM  IpaBOBbIMH  akTtaMu  Poccuiickonn ~ ®Denepanuu,
HOPMAaTUBHBIMU TPAaBOBBIMU aKTaMH cyOBbeKkTOB Poccuiickoil ®exnepanuu, MyHUIMNATbHBIMU
MIPaBOBBIMU aKTaMU;

OoTKa3 MeCcTHOM aJIMUHUCTpAIMU, JIOPKHOCTHOrO JWIa MeCTHOM aJIMUHHUCTpalud B
WCIIPABJICHUN JIOMYIICHHBIX OMEYaTOK M OMIMOOK B BBIJIAHHBIX B pE3yJbTaTe MPEAOCTaBICHUS
MYHHUIMIAIBHON YyCIYyTH JIOKyMEHTaxX JuOO HapylleHHWe YCTAaHOBJIEHHOTO CpOKa TaKuX
WCTIPABJICHUN.

5.3. [Tpuem xanob B mruchMeHHOM (hopme ocyiecTBiIseTcss MecTHON agMUHUCTpaIuen
M0 aJpecy U B COOTBETCTBUU C TpaukoM paboThl, ykazaHHbIM B myHKTe 1.3.1.1 Hacrosmero
AJIMUHHCTPATUBHOTO PETJIaMEHTA.

XKanoba B muceMeHHOM PopMe MOKET OBITH HAIIPABJICHA IO ITOYTE.

B cayuyae mopaum kanoObl MpU JIMYHOM MpPUEME 3asBUTENb MPEACTABISECT JIOKYMEHT,
YAOCTOBEPSAIOIIMI €ro JHUYHOCTh B COOTBETCTBUM C 3aKOHOJATEIbCTBOM Poccuiickoit
®denepanuu.

54. B cayuwae ecnum kamoba monaercs uepe3 MpeACTaBUTENS 3asBUTENS, TaKxKe
MPEACTABIAETCA AOKYMEHT, MOATBEPKAAIOIINNA MOJHOMOYMS Ha OCYLIECTBICHHUE ACHCTBUUA OT
MMEHU 3asiBUTEINS. B kauecTBe TOKYMEHTa, NOATBEPKAAIOIIETO MMOJTHOMOYMS HA OCYLIECTBICHUE
JNENUCTBUM OT UMEHHU 3asBUTEIISI, MOXKET OBITh MPEICTABIICHA:

opopMmIieHHasT B COOTBETCTBHM C 3aKOHOJATelnbCTBOM Poccuiickoit ®Denepanuu
JOBEPEHHOCTH (151 PU3UYECKUX JINLL);
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obopmieHHas B COOTBETCTBHMM C 3aKOHOJATeNbCTBOM Poccwmiickoit ~ ®Denepanuu
JIOBEPEHHOCTh MOAINUCAHHAs PYKOBOJMUTEIEM 3aABUTENISI WJIM  YIOJHOMOYEHHBIM 3THUM
PYKOBOIUTENIEM JIMIIOM (17151 FOPUIUICCKHUX JIUIT);

KOMUS PEIICHHS O Ha3Ha4eHUHW WM o0 wu30paHmm nubO TMpuKaza O Ha3HAYCHUH
(bu3uyeckoro JauWIa Ha JOKHOCTb, B COOTBETCTBHHU C KOTOPBIM Takoe (PU3MYECKOE JIHUII0
00J1aTaeT MpaBOM JICMCTBOBATh OT UMEHH 3asBUTENS O€3 JTOBEPECHHOCTH.

5.5. B snextponHoit popme B MeCTHYIO aIMHUHHUCTPAIINIO Kano0a MOXKET OBITh MMOJjaHa
3asIBUTEIIEM ITOCPEACTBOM:
opuUIIUATEHOTO canra MectHoit aIMUHHUCTpALIUU B MH(OPMaLIMOHHO-

TEJIEKOMMYHHUKALMOHHOM ceTu «HTepHEeT;

dbenepanpbHOM  TOCYyIapCTBEHHOM  HMH(POPMAIMOHHOW  cucTeMbl «EaWHBIA  mopTal
TOCYJapCTBEHHBIX U MyHUITUTNIATBHBIX yCayT (dyHkiuii)» unu [lopTana.

[Ipu nomaue xkanob B 3JIEKTPOHHOM BHJI€ TOKYMEHTHI, yKa3aHHbIE B TyHKTE 5.4 HACTOAILETO
AJIMUHUCTPATUBHOTO peErilaMeHTa, MOTYT OBbITh TMpeACTaBleHbl B (opMe DIEKTPOHHBIX
JOKYMEHTOB, TMOJMHCAHHBIX AJEKTPOHHOM TMOJIMHUCHIO, BHUJI KOTOPOM  MIPELyCMOTPEH
3aKOHOJIaTeNIbcTBOM Poccuiickoit denepannu, Mpu 3TOM JTOKYMEHT, YIOCTOBEPSIOIMINI JTUYHOCTD
3asiBUTEINS HE TpeOyeTcsl.

5.6. Kanmoba paccmarpuBaeTcss MecTHON aTMUHUCTPALIHCH.

Kanoba MoxkeT ObITh TIOJIaHA 3asIBUTENIEM Yepe3 CTPYKTypHbIe noapazaencHuss MOLI. IIpu
noctymiennn xano0sl M®I[ obGecneunBaer ee mepemadyy B MecTHYIO aAMHUHUCTPALUIO B
MOPSIAKE M CPOKU, KOTOPBIE YCTAHOBJIEHBI COIJIAIIEHHEM O B3auMojencTBuu Mexay MOIl u
MecTHON agMUHHCTpALME, HO HE IMO3JIHEE CIEAYIOUIEro pabouero JHS CO JHS MOCTYIUICHUS
KaJIOOBI.

5.7. Kanoba momkHa coaepkaTh:

HavMeHOBaHUE MeCTHOI aJIMUHUCTPALINH, JOJKHOCTHOTO Jinlia MeCcTHON aIMUHHUCTPALIU
TM00 MYHUIMMOAIBHOTO CiyXamero MecTHOW aaMUHUCTpALlUM, peIIeHUus U JeHCTBUS
(Oe3nelicTBHE) KOTOPBIX 00XKATYIOTCS;

dbaMuInio, UM, OTYECTBO (TOCIENHee - NMPH HAJIMYWHU), CBEJCHHUS O MECTe >KUTEIhCTBA
3asBUTENS - (PU3UYECKOTO JIMIIA TUO0 HAUMEHOBAHHE, CBEICHUS O MECTE HAXOXKJICHHS 3asBUTEIIS
—IOpUIMYECKOTOJINIa, a Takke Homep (HoMepa) KOHTakTHoro TenedoHa, azapec (agpeca)
AJEKTPOHHOU MOYTHI (MPU HAJIMYUK) U TIOYTOBBIA ajpec, 0 KOTOPHIM JIOJKEH ObITh HAIPaBJICH
OTBET 3asBUTEIIIO;

cBeZieHUs 00 oOXamyeMbIX pelleHusx W jAeictBusix  (OesneiictBun) MecTHOM
aIMUHUCTPAIMU, JOJDKHOCTHOTO Julla MeCTHOW aaMUHUCTpAlUM JIUOO0 MYHHUIUIAIBHOTO
CIIy>KaIlero;

JIOBOJIbI, HA OCHOBAHUHU KOTOPBIX 3asBUTENIb HE COIVIACEH C PEIICHHEM W JCUCTBHUEM
(6e3neiictBuemM) MecTHOM aAMUHHUCTpAIUHU, TOJDKHOCTHOTO Jinila MeCTHOW aJMUHUCTPAIINH,
00 MYHHUIMIAIBHOTO CIIyXamero MeCTHOW aJAMUHHCTpAIMU. 3asBUTEIEM MOTYT OBITh
MPEICTABICHBl JIOKYMEHTHI (IIPU HAIWYWHN), TOJITBEPXKIAIONINE TOBOJBI 3asBUTEINS, JTUOO HX
KOIIHH.

5.8. B caydae ycraHoBieHHS B XO0J€ WM IO pe3yJbTaTaM PacCMOTPEHHS >KaloObI
MIPU3HAKOB COCTaBa aJMUHHUCTPATUBHOTO MPABOHAPYIICHUS WM MPECTYIUICHUS, JOKHOCTHOE
JIUII0, HAJICJICHHOE TOJIHOMOYHMSIMHU IO PAacCCMOTPEHHUIO JKallod, He3aMeJIUTEIHHO HAMpaBIIsSICT
HMMEIOIIHNECS] MaTEPHUaIbl B OPraHbl MPOKYPATYPHI.

5.9. Kanoba, nocrynupmas B MecTHYI0 aAMUHUCTPALUIO, TOAJICKUT PETUCTPAIIUU HE
MO3/IHEE CIICYIONIETO padouero MHS CO JHS ee MOoCcTymuieHus. XKano0a moaiekuT pacCMOTPEHUIO
JOJDKHOCTHBIM ~ JTMIOM ~ MeECTHOW — aAMUHHCTpalldyd, HAJACJICHHBIM IOJHOMOYHUSMHU IO
PacCMOTpPEHUIO Kajo0, B TeUEHHE MATHAANATH pab0OvnX JHEW CO JTHS €€ PeruCTpalliu.
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B cimydae ecnu monmana >kano0a O HWCHPABIICGHWW JOMYIICHHBIX OINEYATOK W OIMUOOK B
BBIJIJAHHBIX B PE3yJbTaTe MPEAOCTABICHUS MYHULMNAIBHOW YCIYyTd JTOKYMEHTaX, Takas »ajaoba
paccMaTpUBaeTCs B T€UEHUE MATH paboyuX JTHEN CO THS €€ perucTpalltu.

B cnydae oGxanoBaHus oTkaza MecTHOW afMUHHCTPAILIMH, TOJDKHOCTHOTO Jinia MecTHO#
aIMUHUCTpAllMd B TMpHEME JOKYMEHTOB Yy 3asBUTENs JHOO B MCHPABICHUH TOMYIICHHBIX
OMEYaTOK M OIMMOOK WM B Clydae O0KaJlOBaHMSI HAPYIICHUS YCTAHOBJICHHOTO CPOKa TaKHUX
UCIPaBIIEHUH kajl0ba paccMaTpUBaeTCs B TEUEHUE MATH pabOyuX JTHEH CO JTHS €€ perucTpaluu.

5.10. TIlo pesympTaTaM paccMOTpeHHs Xajao0bl MecTHas aaMUHHCTpAIds MMPUHUMAET
OJIHO U3 CIECAYIOIUX PEIICHHMN:

00 yJOBIETBOPEHUU 3KaJoObl, B TOM HHCIE B (QopMe OTMEHBI MPHUHSATOTO PEIICHUs,
UCIPABIICHUs JTOMYIIEHHBIX MeCTHOW aJMHHHCTpAIlMU OINEeYaTOK M OLIMOOK B BBIJAHHBIX B
pe3ysibTaTeé NPEAOCTABICHUS MYHULHMNAIBHOW YCIYTM JOKYMEHTaX, BO3Bpara 3asBUTEIIO
JIEHEXKHBIX CPEJICTB, B3UMaHUE KOTOPBIX HE MPEyCMOTPEHO HOPMATUBHBIMU MTPABOBBIMU aKTaMU
Poccuiickoit ®dexeparnui, HOPMATHBHBIMH TPAaBOBBIMH aKTaMH CYOBEKTOB Poccuiickoii
denepanyiy, MyHUIIUTIAIFHBIMU TPAaBOBBIMU aKTaMH, a Takke B WHBIX (opMax, HE TO3]HEe
NATUPA0OYMX JTHEHW CO JIHS MPUHATUS PEIICHUS, €CIIM MHOE HE YCTAaHOBIICHO 3aKOHOJATEIHCTBOM
Poccuiickoit @enepanuu;

00 oTKa3e B yIOBJIETBOPEHUU KAJIOOBI.

5.11. OtBer mo pe3yabTaTaM PACCMOTPEHHUs >KaOObl HAIMPABIACTCS 3asBUTEIIO HE
MO3/THEE JTHS, CICAYIOIIETO 3a THEM MPUHATHS PEIICHUs], B TUCbMEHHOU (popme.

B oTBete no pe3ynbrataM xanoObl yKa3bIBAIOTCS:

HauMeHOBaHUE MeCTHON aMUHUCTPALIUH, PACCMOTPEBIIEH Kano0y, JOIKHOCTh, (haMUIIUs,
HMsI, OTYECTBO (IIPU HAJUYUHU) YIOJTHOMOYEHHOTO Juila MecTHON aJIMUHHUCTPALNU, IPUSBILIETO
pelIeHue 1o xajnoode;

HOMEp, JaTa, MECTO MPUHATHS pEUICHUs, BKIIOYas CBEACHUS O JOJDKHOCTHOM JIUIIE
MecTHOM aAMUHUCTpALIUU, PEIICHUE WIH JIecTBUE (0€3eHCTBHIE) KOTOPOTO 00XKaTyeTCs;

dbaMuiIms, UMst, 0TYECTBO (MPU HATMYMHN) I HAMMEHOBAHUE 3asBUTEIIS;

OCHOBAHUS ISl IPUHSTHUS PEIICHUs TI0 JKanooe;

B Clly4ae, €clM >Xajoba Mpu3HaHa OOOCHOBAHHOM, — CPOKHU YCTPAHEHHUS BBISBICHHBIX
HAapyUIEHUI, B TOM YUCJIE€ CPOK MPEIOCTABICHUS PEe3yIbTaTa MyHUIIUNAIbHON YCIYTH;

CBEJICHUS O TIOPAJIKE 00KaOBaHUS IPUHATOTO TIO JKaIo0e perieHusl.

OTBeT MmO pe3ylbTaTaM pPACCMOTPEHHsS >KajloObl TMOAMHCHIBACTCA YMOJTHOMOYEHHBIM Ha
paccMOTpeHUE KaIOObI TOHKHOCTHBIM JIUIIOM MeCTHOM aAMUHUCTpaIUH.

[lo >xenaHuro 3asBUTENS OTBET IO pPE3yJIbTaTaM pPACCMOTPEHMsS >KajdoO0bl MOXKET ObITh
MIpe/ICTaBIIeH HE MO3/IHEEe JHS, CIEAYIOIIETO 3a THEM MPUHSATHS pelieHus, B GopMe SIEKTPOHHOTO
JOKYMEHTa, MOJMUCAHHOTO JJICKTPOHHOW MOJIMUCHI0 YIMOJTHOMOYEHHOIO JIMIA, BHJA KOTOPOU
YCTaHOBJIEH 3aKOHO1aTeNIbcTBOM Poccuiickoit denepanun.

5.12.  MecTHasi aIMUHUCTpAIUS OTKa3bIBAE€T B YIOBIETBOPCHHUH KAJIOOBI B CIIEAYIOIIUX
CIIyvasx:

HaJU4ue BCTYIMUBIIETO B 3aKOHHYIO CHJTy PEIICHUS Cyja, apOUTPaKHOTO Cy/ia Mo Kajnobe o
TOM € MPEIMETE U 10 TEM K€ OCHOBAHUSIM;

mojaya OKajaoObl JIMIIOM, IIOJTHOMOYHS KOTOPOTO HE TIOATBEPKICHBI B TOPSIKE,
YCTaHOBJICHHOM 3aKOHOAaTeNbCTBOM Poccurickon ®@enepanuu;

HaJu4ue pelieHus Mo >Kajobe, MPUHATOTO paHee B OTHOIICHUH TOTO e 3asBUTENSI U 110
TOMY K€ MPEMETY KaIOObI.

5.13. MecTtHass agMUHUCTpANMsl TPU TOIYYECHUH KAIOOBI, B KOTOPOW COAEpkKaTCs
HEILICH3ypHbIE JTMOO OCKOpPOUTENbHBIE BBIPAXKECHHS, Yrpo3a >KHU3HHU, 3J0POBBI0 M HUMYILECTBY
JOJDKHOCTHOTO JIMIIA, a TAaK)KE YJIEHOB €r0 CEMbH, BIIPABE OCTaBUTH KaJI00y 0€3 pacCMOTpPEHUS U
COOOIIUTH JIUITY, HAIIPABUBIIIEMY KaJI00y O HEIOMYCTUMOCTH 37I0yIOTPEOICHUS TTPABOM.
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[Tpunoxenue Ne 1

K AIMUHUCTPAaTUBHOMY PETJIAMEHTY

MecTHON aAMUHUCTPALIMM BHYTPUTOPOACKOTO
MYHHULUTAIEHOTO 00pa30BaHus ropoja (GeaepaibHOro
3HaueHus Cankr-IletepOypra MyHHIIMIIATEHOTO OKpPYTa
["arapuHCcKO€ 1O MPETOCTABICHUIO MyHUIIUTIAIbHON
YCIIYTH IO BbIJJaY€ ApXUBHBIX CIPABOK, BBIMHCOK, KO
apXUBHBIX JOKYMEHTOB OPraHOB MECTHOT'O
caMOyIpaBlieHUs] MyHHUIIUIIaJIbHOTO 00pa30BaHus

BJIOK-CXEMA

I'arapunckoe

IMpCaO0CTaBJICHUA MYHI/IHPIHaJII)HOfI YCJIYTH 110 BbIIAYC apXUBHBIX CIIPABOK, BBIITUCOK, KOITU
JOKYMCHTOB OpPraHOB MCCTHOI'O CaMOYIIPAaBJICHUA MYHUIUIIAJIBHOT'O 06p&30BaHI/I}I

o e

| 3aasutens

N

HanpasneHune 3aaBneHMA|M KOMNAEKTa JOKYMEHTOB

v

,/MeCTHaﬂ

\@MHMCTan.MH

v

1. Npuem 1 perucTpauma 3ansieHuin
1 [JOKYMEHTOB rpaxaH (B TeueHne
1 paboyero aHs)

2. MpuHATHe pelleHna o
npeAoCcTaBNEHNN MYHULMNANbHOW
YCNYry No BblAayve apXmMBHbIX
CMPaBOK, BbIMUCOK, KOMWUIA apXMBHbBIX
AOKYMEHTOB; MHPOPMUPOBaHUE
3aABUTENA O pe3ynbraTe
npeAoCcTaBNEHNA MYHULMNANBHON
ycnyru; nepegaya pesynbrata B
M®LL (B TeueHne 16 pabounx aHew)

PopmuposaHne 1 Mpuem gokymeHTOB
nepeaaqa € o saneuTens u ux
KOMMNIeKTa peructpauus

[OKYMEHTOB
3anABuUTeNA B
MecTHyto

aAMUHUCTpaLmio (B

3/1EKTPOHHOM BUuae

— 1 pabouuii feHb,
Ha ByMaXKHbIX
HocuTenax — 3
pabounx aHsA)

Mepepaya JOKYMEHTOB
0 NPeAoCTaBNAEHNN MYHULMNANbHOM
ycnyru nnbo oTkas B NpeAocTaBaeHUN
MyHUUMNanbHoM ycayrn B8 MOL, ana nx

UHbopmuposaHme
3anBuTeNA O
pesynbTaTax

npeaocTaBneHus
MYHULMNaNbHON

ycnyru (B TeueHve 2

paboumnx aHen)

A

nocieayoLein nepesayv 3ansuTento
(B an€KTPOHHOM Buae — B TedeHue 1
pabouero AHA, Ha BYMaXKHbIX HOCUTENAX
— B TeyeHue 3 paboumnx gHein)




[Tpunoxenue Ne 2
K AZIMMHUCTPAaTUBHOMY PETJIAMEHTY
MecTHOM aAMUHHUCTPALIMN BHYTPUTOPOJICKOTO
MYHHIIUIIAJILHOTO 00pa3oBaHus roposa (enepaabHOro
snaueHus Cankr-IleTepOypra MyHUIIMITATLHOTO OKPYTa
["arapuHcKkoe 110 Ipe10CTaBICHUI0 MYHULIUIIAIEHON
YCIIYTH MO BBIIAY€ aPXUBHBIX CIIPABOK, BBIITUCOK, KOIHA
ApXUBHBIX JOKYMEHTOB OPraHOB MECTHOI'O

CaMOYyIpaBIICHUS] MyHHIIUITATLHOTO 00pa30BaHuUs

["arapunckoe

Agapeca cTpykTypHbIX noapasaenennii Cankr-Ilerepoyprckoro rocyiapcTBeHHOr0
Ka3eHHOr0 yupexaeHusi <K MHOro(p)yHKIMOHAJIbHBIN LEHTP MPeI0CTABJICHUNA
roCyAapCTBEHHbIX U MYHHIMIIAJBHBIX yCJIYD»

Ne HaunmenoBanue ITouroBBIl aapec CripaBOYHBI Anpec I'pacduk
CTPYKTYpPHOTO TenedoH ANEKTPOHHOUIIOUTHI |  pabOTHI
10/Ipa3JIeJIeHUs
1 | Muorodyukiuonansubiii | Cankr-IletepOypr, 573-90-00
ueHTp Aamupanteiickoro | CanoBas yi., WIH
parioHa 1. 55-57, nutep A 573-99-80
2 | Muorodyukumnonaneubiii | Cankr-IlerepOypr, 15-s1 | 573-90-00
LEHTP muaust B.O., 1. 32 U
Bacuneoctposckoro 573-94-85
parioHa
3 | Cextop Ne 1 Canxrt-IlerepOypr, yiu. 573-90-00
Muoro¢yukumnonansHoro | Haxumosa a. 3, xopr. 2, | uiu
HEHTpa autep A 576-20-86
BacuiieoctpoBCcKoro
paiioHa
4 | Muoro¢pysakuuonansHblii | Cankt-IlerepOypr, 573-90-00
eHTp Beiboprckoro HoBopoccuiickasyi., 158107 ExenneBHo
paroHa a. 18 573-99-85 ¢ 09.00
5 | Cextop Ne 1 Canxrt-IlerepOypr, 573-90-00 1o 21.00
Muoro¢yukunonansHoro | Ilpugopoxnas anies, WIH knz@mfcspb.ru 6e3
neHnTpa Beiboprckoro n. 17, nutep A 573-94-80 nepepuiBa
paiioHa Ha o0e]
6 | MuorodpyukunonanbHbiii | Cankr-IlerepOypr, 573-90-00
ueHTp Kanuaunckoro I'paxxnanckuii np., W
paiioHa a. 104,xopn. 1, ourep A | 576-08-01
7 | Cextop Ne 1 Canxrt-IlerepOypr, 573-90-00
Muoro¢ynkiuonansHoro | Konaparsesckuii np., WIn
nentpa KanuHuHCKOTrO I. 22, nutep A 573-96-95
paiiona
8 | MuorodyskimonansHeiid | Cankt-IletepOypr, mp. 573-90-00
ueHtp Kuposckoro Crauek, 1. 18 1581051
parioHa 573-94-95
9 | Cektop Ne 1 Cankr-IlerepOypr, mp. 573-90-00
Muorodynkimonansaoro | Hapognoro Onomuenus, | win
uentpa Kuposckoro a. 101, nutep A, 573-90-28

paiioHa

noMmerienue SH




10 | Muorodynkimonanpabiid | Cankr-IletepOypr, 573-90-00
uentp Konmunckoro r. KonmnuHo, 158105
parioHa np. Jlenuna, 1. 22 573-96-65

11 | CexTop Ne 1 noc. MerannocTtpoi, 573-90-
Muorodynkimonansaoro | CamgoBas yi., a. 21, 00unmu
nenTpa Konnuuckoro Kopr. 3 573-90-07
parioHa

12 | Muorodyuknuonanepubeiii | Cankt-IlerepOypr, 573-90-00
LEHTP HoBouepkacckuii nip., W
KpacHorsapaelickoro a. 60, nutep A 573-90-30
parioHa

13 | MuorodynkunonansHeiii | Cankt-IlerepOypr, yiu. 573-90-00
ueHTp Kpacnocensckoro | I[lorpannunuka W
paiioHa I"apbkasoro, 1. 36, 573-99-90

KopI. 6

14 | Cektop Ne 1 r. Kpacnoe Cerno, 573-90-
MHuorogyHkIoHaabHOrO | yi1. OcBoOOXKAE€HNUS, 00unu
LIEHTpa n. 31, kopn. 1,qutep A | 417-25-65
KpacHocensckoropaiiona

15 | Muorodyukumonansubii | Cankt-IlerepOypr, 573-90-00
uentp Kponmrraarckoro | r. Kponmranr, 15805
pailiona nip. Jlenuna 1. 39a, 610-18-56

autep A

16 | Muorodgyukuuonanbubeii | Cankt-IlerepOypr, 573-90-00
ueHTp MOCKOBCKOTO bnaronarnasy:n., 1. 41, WA
parioHa auTep A 573-99-30

17 | Cextop Ne 1 Canxrt-IlerepOypr, 573-90-
MuorodyHkiuoHanpHoro | HoBonsmaitnoBckuii 00umm
1eHTpa MocKOBCKOTO np., 1. 34, kop. 2 573-90-09
parioHa

18 | Muorodyukimonansaeiii | Cankt-IletepOypr, 573-90-00
uenTp Kypoptaoro r. CecTpopelk, W
paiiona yn. Tokapesa, 1. 7, 573-96-70

autep A

19 | Muorodyukimonansaeii | Cankt-IletepOypr, mp. 573-90-00

ueHtp HeBckoro paiiona | bonblieBukos, 1. 8, 503051
kop. 1, mutep A 573-96-75

20 | Cexrop Ne 1 Cankr-IlerepOypr, yi. 573-90-00
MuorodynkimonansHoro | Cenosa, a. 69, koprm. 1, | umm
neHTpa Hesckoro paiiona | autep A 573-96-80

21 | Muorodyukimonansasiii | Cankr-IletepOypr, 573-90-00
uentp Ilerporpaackoro KamennooctpoBckuii 15805
paiiona np., A. 55, nurep I' 573-96-90

22 | Cektop Ne 1 Canxrt-IlerepOypr, yiu. 573-90-00
MuorodyskimonansHoro | Kpacnoro Kypcanra, WJIn
uenrpa Ilerporpaackoro | a. 28 573-90-21
paiiona

23 | MuorogyHkIroHanbHbIH | CaHKT- 573-90-00
uentp Ilerpoasopuosoro | IlerepOypr,r. [lereprod, | wiu
paiiona yi1. bpateeB 573-99-41

I'opkyuenko, 1. 6,
autep A




24 | Cextop Ne 1 Canxrt-IlerepOypr, 573-90-00
MHoro¢gyHKIIMOHATBHOTO | T. JIOMOHOCOB, 158105
HeHTpa yin. [To6ensr, 1. 6, 573-97-86
IlerponBoproBOro autep A
parioHa

25 | Muorodynkiuonansabiii | Cankr-IletepOypr, 573-90-00
ueHtp [Ipumopckoro amest KotenbHuKoBa, WIH
paiiona 1. 2, KopI. 2, autep A 573-90-60

26 | Cextop Ne 1 Canxrt-IlerepOypr, 573-90-00
MHuorodyHKIoHaTBHOTO | HOBOKOIOMSIKCKUHUTIP., | WU
uentpa IIpumopckoro n. 16/8, mutep A 573-96-60
parioHa

27 | CekTop Ne 2 CankT-IlerepOypr, 573-90-00
MHuorodyHkimonanbHoro | borareipckuii W
uentpa [Ipumopckoro np.,n. 52/1, marep A 573-94-90
paiioHa

28 | Cektop Ne3 Canxrt-IlerepOypr, 573-90-00
Muorodyukuuonansaoro | lllyBanoBckwuii mp., WIH
uentpa [Ipumopckoro n. 41, xopn. 1, mutep A | 573-91-04
parioHa

29 | Muorodynkuuonansueiii | Cankrt-IlerepOypr, 573-90-00
ueHtp [lymkunckoro r. [lymkun, Manas yi., | wim
paiiona n. 17/13, matep A 573-99-46

30 | Cektop Ne 1 Cankr-IlerepOypr, moc. | 573-90-
MuorogyskiuonansHoro | [lymapsr, 00mnu
uentpa Ilymkunckoro [lymxkunckasyn.,a. 38, 573-91-09
parioHa autep A

31 | Cextop Ne 2 Cankr-IlerepOypr, 573-90-00
MuorodynkimonansHoro | T. [TaBnosck, [lecuansiii | umm
ueHtpa Ilymkunckoro nep., 1. 11/16 573-90-04
paiioHa

32 | Muorodynkimonansuslii | Cankt-IlerepOypr, 573-90-00,
HeHTp PpyH3EHCKOTo Hynaiickuii mip., 573-96-85,
paiioHa 1. 49/126, nutep A 573-96-89

33 | Cekrop Ne 1 Canxrt-IlerepOypr, 573-90-00
Muoro¢ysnkunonansHoro | np. Cnassl, 1. 2, WIH
neHTpa OpyH3eHCKOTO Kopm. 1, nutep A 576-07-95
paiiona

34 | MuorodyukuuoHanbHbiil | Cankt-IlerepOypr, 573-90-00
ueHtp LlenTpansHoro Hesckuii nip., 1. 174, 1503051
paiioHa autep A 573-90-57
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[Tpunoxenue Ne 3

K AIMUHUCTPAaTUBHOMY PETJIAMEHTY

MecTHON aAMUHUCTPALIMM BHYTPUTOPOACKOTO
MYHHULUTAIEHOTO 00pa30BaHus ropoja (GeaepaibHOro
3naueHus Cankr-IletepOypra MyHHIIMIIATBEHOTO OKpPYTa
["arapuHCKOE 1O MPETOCTABICHUIO MYHUIUITAIILHON
YCIIYTH IO BbIJJaY€ APXUBHBIX CIIPABOK, BHIITHCOK, KOIIHM
apXMBHBIX JOKYMEHTOB OPraHOB MECTHOI'O
caMOyIpaBlieHUs] MyHHUIIUIIaJILHOTO 00pa30BaHus
I'arapunckoe

I'maBe MecTHOM aAMUHUCTpALIUN
MYHHUIIAIIAJIBHOTO 00pa30BaHMs
MyHuumnaneHoro okpyra I'arapuackoe
or ®.1.0.,

MacToOpTHBIC IAHHBIE, aJpec,

TenedoH JOMaITHUI
tenedoH pabounii

3asBieHue

KonnuecTBo sk3eMILsipoB

Konust HeoOxoauma st

Iloamuce

Jara

yKazamo aopecama



[Tpunoxenue Ne 4

K AZIMMHUCTPATUBHOMY PETJIAMEHTY

MecTHOM aAMUHUCTPALIMU BHYTPUTOPOJICKOTO
MYHHIIUIIAJILHOTO 00pa3oBaHus roposa (enepaabHOro
snaueHus Cankr-IleTepOypra MyHUIIMITATLHOTO OKPYTa
["arapuHcKkoe 110 Ipe10CTaBICHUI0 MYHULIUIIAIEHON
YCIIYTH MO BBIIAY€ aPXUBHBIX CIIPABOK, BBIITUCOK, KOIHA
ApXUBHBIX JOKYMEHTOB OPraHOB MECTHOT'O
CaMOYyIpaBIICHUSI MyHHIIUIIATLHOTO 00pa30BaHuUs

["arapunckoe
dopma apxXUBHOW CIIPaBKHU
(Ha3BaHUWE apXHBa)
(mouTOBBIN UHAEKC, aJpec, aapecart, TenedoH, dhakc)
APXUBHAS CITPABKA?
N
(mara)
Ha N OT
PykoBoguTens opranuzanuu IHoanuce Pacmmdposka noamnucu
OcHoBaHnue:
Hcnonnurens [Toanuce Pacummdpoka noanucu
[Teuars

3 ApxuBHas CIpaBKa M apXHMBHAs BBITHUCKA COCTABIAIOTCSA ¢ 0003HAYCHHWEM Ha3BaHUS WH(POPMAIHMOHHOTO JOKYMEHTA
«ApXuBHas CIIpaBKa», « ApXMBHas BBIMUCKA». TEKCT B apXWBHOH CIpaBKe JAaeTCS B XPOHOJOTHIECKOH MMOCIEIOBATEIPHOCTH
coOBITHI ¢ yKa3aHWEM BHIIOB apXUBHBIX JOKYMCHTOB M UX IaT. B apXWBHOU CIpaBKe JOIMYyCKaeTCsS IUTHPOBAHUE APXUBHBIX
JOKYMCHTOB.

HecoBnanenne oTHIENbHBIX JaHHBIX apXUBHBIX JIOKYMEHTOB CO CBEJCHHSMH, M3JIO)KEHHBIMH B 3aIllpoce, HE SIBISETCS
MPETSITCTBHEM JIJISl BKIIIOUEHHUS! UX B apXWBHYIO CIPaBKy MPH YCIOBHH, €CIU COBIAJCHHUE BCEX OCTaJbHBIX CBEJCHHUI He
BBI3BIBAET COMHEHUN B TOXIECTBEHHOCTH JIMIIA WU ()AKTOB, O KOTOPBIX TOBOPHUTCS B apXUBHBIX JOKYMEHTaxX. B apxuBHOI
CIIpaBKe 3TH JaHHBIE BOCIIPOU3BOJISATCS TaK, KAK OHU M3JI0KEHBI B apXUBHBIX JIOKYMEHTAX, a PACXOKJICHHsI, HECOBMAICHUS U
HETOYHBIC HA3BaHWsI, OTCYTCTBHE HMMEHH, OTYECTBA, WHUIIMAIOB WJIM HAJIMYUE OJHOTO W3 HUX OTOBAapUBAIOTCS B TEKCTE
crpaBKH B ckoOKkax («Tak B mokyMeHTe», «Tak B TEKCTE OpUTHHATIAY).

Ceenenus o pabote, yueOe B HECKOIBKIX OpPraHU3alusAX, y9eOHBIX 3aBEICHHUSIX BKIFOYAIOTCS B OJTHY apXUBHYIO CIIPABKY.

B npuMevaHusX 1Mo TEKCTY apXUBHOM CIIPaBKU OrOBapUBAIOTCS HEPa300pUYHBO HAIMCAHHEIC, UCTIPABJICHHBIC aBTOPOM, HE
MOIIAIONINECS TIPOYTCHUIO BCICACTBUE MOBPSKICHHUS TeKcTa opurmHana mecra («Tak B TekcTe opuruHama», «B Tekcte
Hepa30opUHBO»).

B Tekcre apXWBHOW CIpaBKM HE JOMYCKAIOTCS HM3MCHEHUS, WCIPABICHUSA, KOMMEHTAPHH, COOCTBEHHBIC BBIBOBI
HCTIOJTHUTENS TIO0 COJIEPKAaHWIO0 apXUBHBIX JIOKYMEHTOB, HA OCHOBaHWU KOTOPBIX COCTaBjeHa apXWBHas crpaBka.B koHIe
aApXWBHOU CHpaBKH MPHUBOJATCS apXWBHbIE MHUGPHI 1 HOMEpa JIMCTOB €AMHHII XPAHSHHSI apXUBHBIX JOKYMEHTOB, T€UaTHBIC
W3JIaHWsl, UCTIOJIb30BABIINECS ISl COCTABIICHUSI apXUBHOH CIIPaBKU. B TeKCTe apXWBHOM CIIPABKHU JOMYCKAETCs MIPOCTABICHUE
ApPXWBHBIX MUGPOB ¥ HOMEPOB JINCTOB €IVHUI] XPAHCHUS apXUBHBIX JOKYMEHTOB Cpa3y IOCIE H3JIOKEHHS KaxIoro (akra
uian  coObITHs. B apxXuBHOW chpaBke, 00bEM KOTOPOH TMpPEBBINIACT OJWH JIMCT, JIMCTHI JOJDKHBI OBITH TPOIIHTEHI,
MIPOHYMEPOBAHBI
U CKpEIIEHBI Ne4aTbio MeCTHOH aIMUHUCTpaLUE.

ApxuBHasl CIIpaBKa, NMpeAHa3HauUEHHas JUJIsl UCI0JIb30BaHUS Ha TeppuTopun Poccuiickoit denepannu, MoAnuChIBaeTCs
I'maBoit MecTHON aIMUHUCTpALIMU, U 3aBepsIeTCs MevyaTbio MecTHONH afMUHUCTpaluu. ApXHBHas CIpaBKa, MpeJHa3HaYeHHAast
JUISL HalpaBJICHUs 3a pyOex, moamnuceiBaercs [ aBoit MecTHO#M agMUHHCTpanny M 3aBepsieTcsl repOoBoil nedaTpio MecTHOM
aJIMUHHUCTPALIUH.

IIpr HEOOXOIUMOCTH K apXUBHOM CIpaBKEe MPHUIATAIOTCS KOIMHM APXHWBHBIX JOKYMEHTOB WM BBITUCKH W3 HHUX,
TTOTBEP K NAIOIINE CBEACHHUS, N3TI0KEHHBIC B apXHUBHOM CIIpaBKe.
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MECTHAS AJIMUHUCTPALIUA
BHYTPUI'OPOJCKOI'O MYHUIIMIIAJIBHOI'O
OBPA30BAHUSA I'OPOJA ®EJEPAJIBHOI'O
SHAYEHMUSA CAHKT-IIETEPBYPI'A
MYHHUIHUITAJIBHOI'O OKPYT A
TF'ATAPUHCKOE
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E-mail: adm@mogagarinskoe.ru
http://www.mogagarinskoe.ru

WHH /KIIIT 7810258787/ 781001001
OKIIO 58300994, OI'PH 1037821041917

YBaxaembli (ast)

[Tpunoxenue Ne 5

K AIMUHUCTPAaTUBHOMY PETJIAMEHTY

MecTHON aAMUHUCTPALIMM BHYTPUTOPOACKOTO
MYHHULIUTAIBEHOTO 00pa3oBaHus ropoja (GeaepaibHOro
3HaueHus -IlerepOypra MyHHULIMTIATBHOTO OKPYyTa
["arapuHCKOE 1O MPETOCTABICHUIO MYHUIUITAIIbHON
YCIIYTH IO BbIJJaY€ APXUBHBIX CIIPABOK, BHIIHCOK, KO
apXMBHBIX JOKYMEHTOB OPraHOB MECTHOI'O
caMOyIpaBlIeHUs] MyHHUIIUIIaJILHOTO 00pa30BaHus
I'arapunckoe

(®.1.0. 3asgBuTENS B AATEILHOM TAICKE)

(anpec 3asBUTEIIA)

o=

MecTHas aaIMUHUCTpAIUs MYHHIMIAIBHOTO 00pa3oBaHus MyHHUIMIIATBLHOTO OKpyTa
I'arapunckoe, paccMoTpeB Barie 3asBnenue (Bx. Ne oT . . ), HACTOSIIIUM COOOLIaeT

Bam 00 oTkaze B  MpEAOCTAaBICHUM  MYHUIUIAIBHOM  YCIYrd 1O  TIPUYUHE

(MpUYMHBI 0OTKa3a B MPEJOCTaBICHUH MyHUIIUNIATBHON YCITyTH)

I'maBa MecTHOM agAMUHHMCTPALUU
MO MO T'arapuHckoe

Wcnonaurens:
(©.1.0.)

/ /

(moamuce)  (M.0O., bamumus)
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